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	   Public reporting burden for this collection of information is estimated to average 110 hours per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing the burden, to Department of Defense, Washington Headquarters Services, Directorate for Information Operations and Reports (0701-0188), 1215 Jefferson Davis Highway, Suite 1204, Arlington, VA 22202-4302. Respondents should be aware that notwithstanding any other provision of law, no person shall be subject to any penalty for failing to comply with a collection of information if it does not display a currently valid OMB control number. Please DO NOT RETURN your form to the above address. Send completed form to the Government Issuing Contracting Officer for the Contract/PR No. listed in Block E.
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	 1. DATA ITEM NO.

      A001
	 2. TITLE OF DATA ITEM

  Standard Monthly Status Report (MSR)
	 3. SUBTITLE


	 4. AUTHORITY  (Data Acquisition Document No.)
      See block E
	 5. CONTRACT REFERENCE

   Section C
	 6. REQUIRING OFFICE

   Code 02 
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           Monthly
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The MSR shall be submitted electronically in a format provided in Attachment 1 (see all tabs). Attachment 2 and 3 provide information on WBS Elements to assist in proper reporting and filling out of the MSR. The MSR shall include, but not be limited to:

Task Order Number, Task Name/Title

Command/Organization and Code/Department

Prime/Subcontractor Name

Appropriation(s) type, Fiscal Year of Appropriation(s), ACRN(s)

Purchase Request Number

Ceiling Amount (Dollars)

Cost to Complete (if different than awarded amount)

Ceiling Amount (Hours)

Funded Amount (Dollars)

Incurred Hours for the Reporting Period

Incurred Labor Costs for the Reporting Period 

Incurred Labor Costs to Date 

Incurred Travel/ODC Costs for the Reporting Period 

Incurred Travel/ODC Costs to Date 

Total Fixed Fee (for CPFF Task Orders)

Work Breakdown Structure (WBS) Element

Period of Performance Start and End Dates

In addition to the formatted information above, a brief narrative shall be included in the MSR to address:

Period Covered by Report

Significant Accomplishments --  description of the technical progress made during that period

Significant Issues 

Schedule Status -- indicate if efforts are on schedule.  If not, indicate the reason for the delay and the projected completion or delivery date, if applicable

Travel Activity 
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