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The TRRB reviews, evaluates, and approves or disapproves training requests and recommendations.   

The ES Contractor shall: 
a. Prepare a meeting agenda.  Include on the agenda a presentation by the Contractor of the changes in training requirements since the last TRRB meeting. (CDRL A001 – Meeting Agenda)
b. Provide administrative support and facilitate the monthly TRRB.
c. Designate the appropriate SMEs to attend the meetings and address agenda items.
d. Prepare presentation material based upon the agreed agenda and submit to the Government. (CDRL A002 – Presentation Material) 
e. Prepare meeting minutes for submittal to the Government and track action items to closure. (CDRL A003 – Meeting Minutes)
f. Include the results of the TRRB in the Monthly Status Report and, depending upon the agenda, the PMR presentation. (CDRL A010 – Monthly Status Report and CDRL A002 – Presentation Material)

