

WAIVER of NON-PERFORMANCE BASED ACQUISITION
SAMPLE FORMAT FOR APPROVALS UP TO $50M

Memo to the File






Date:______

Contract No:_______________     




Task Order No.__________

The purpose of this Memo to the File is to request approval to award a (contract/task order) for services, in which the (contract/task order) does not meet the basic requirements of performance based contracting. 


The services to be acquired are incidental to the supplies;


The existing basic SPAWAR contract is not performance based and a review has determined that it is not practicable to restructure the contract to make it performance based. Any follow-on contract will be reviewed for performance based applicability.  


A new SPAWAR contract or new order under a DoD (non-SPAWAR) or non-DoD contract is not performance based on the following: (negotiator to provide rationale)


Other (negotiator to provide rationale)

USE THE FOLLOWING THRESHOLD REVIEW/APPROVAL GUIDE:
	Dollar Threshold
	Review Authority
	Approval Authority

	Up to $5 million
	Negotiator
	PCO / Branch Head

	> $5 million to $50 million
	PCO / Branch Head
	02

	> $50 million
	02 / 02A
	ASN Senior Procurement Executive


Example:  Up to $5 million

_________________________


_____________________________

Negotiator Signature




Approved:  PCO/Branch Head
Note:  Format for greater than $50 million TBD
1
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SOURCE SELECTION INFORMATION –SEE FAR 3.104

