SMALL BUSINESS COORDINATION RECORD, DD Form 2579
(Last Revised 18 October 2010)
1.  DD Form 2579 is a management tool to screen proposed acquisition to insure that:


a.  Consideration has been afforded small and small disadvantaged business concerns and that they receive an equitable opportunity to participate in the proposed acquisition.


b.  Subcontracting plan required by FAR 19.7 is included where appropriate.

2.  The Contracting Officer is responsible for preparing DD Form 2579 and coordinating her/his decisions or recommendations on a particular acquisition with the Office of Small Business Programs (OSBP).  The completed DD Form 2579 will be signed by the contracting officer with execution authority commensurate with the estimated cost of the subject acquisition.  The DD Form 2579 should be submitted and reviewed by a Small Business Specialist and a Small Business Administration Procurement Center Representative before synopsis in FedBizOpps.  Failure to agree shall be resolved per FAR 19.505.

3.  The DD Form 2579 shall be prepared:


a.  For all procurement actions in excess of $10,000, including those restricted for small business participation and orders against Federal Supply Schedule contracts;


b.  When a proposed contract initially estimated to be in an amount less than $10,000 is amended to increase the amount to more than $10,000;


c.  For add-ons (new work) over $10,000 for all actions (e.g., if a new requirement is received before opening of bids or proposals and the opening date is to be extended to solicit the entire requirement), a new DD Form 2579 shall be prepared citing the current total requirement and identifying the previously prepared form in the “Remarks” block); and


d.  All orders under Basic Ordering Agreements expected to exceed $10,000.

e.  For all 8(a) requirements regardless of dollar threshold.


f.  At the option of the Contracting Officer, for proposed awards not otherwise meeting the above criteria.

4.  DD Form 2579 shall not be prepared when the proposed contract is for:


a.  A contract modification or order made pursuant to the terms and conditions of an existing contract (i.e. exercise of option, order against an IDIQ contract, etc.): or

b.  A DARPA requirement already reviewed by DARPA OSBP Office.

5.  The DD Form 2579 shall be prepared using the following instructions:

a.  Always use the latest version of the DD Form 2579 (current version Dec 2000).  A fill able blank DD 2579 Form can be obtained at the following website: http://www.dtic.mil/whs/directives/infomgt/forms/forminfo/forminfopage1959.html.  

b.  Do not use the REPORT CONTROL SYMBOL block in the top right hand corner.  

c.  Include with the DD Form 2579 documentation that supports proposed acquisition strategy (i.e. PWD, all amendments, J&C, J&A, history, SOW, SOU, etc.). 

d.  The Blocks of the DD Form 2579 shall be annotated as follows:

Block 1.  CONTROL NO. - The Office of Small Business Programs (OSBP) shall assign a control number upon the receipt of the DD Form 2579 from the Contracting Officer. 

Block 2.  PURCHASE REQUEST NO. / REQUISITION NO. - Annotate  PRON/PWD/or PAN numbers.

Block 3.  TOTAL ESTIMATED VALUE - Enter total estimated cost to include options or follow-on years of multi-year contract.  If a requirements is for an indefinite quantity contract, annotate the maximum dollar estimate.  Provide a breakdown by option year/multi-year in Block 6., if applicable.

Block 4.  SOLICITATION NO. / CONTRACT MODIFICATION NO. - Self- explanatory.

Block 5.  BUYER - (a) NAME, (b) OFFICE SYMBOL, ( c ) TELEPHONE - Self-explanatory.

Block 6.  ITEM DESCRIPTION - Provide a full item description to include National Stock Number (NSN), Part Number, Nomenclature, Weapon System, Weapon System Code, Quantity, etc.

a.   Services requirements should have a detailed description and Statement of Work (SOW) attached. 

b..  Annotate if Foreign Military Sales (FMS) Requirement. 

c.   Requirements/IDIQ contracts should indicate Basic dollar amount, maximum/minimum dollar amounts, maximum/minimum quantities, option quantities, and length of contract.

Block 6a.  FEDERAL SUPPLY CLASS / SERVICE - The Federal Supply Class is the first four digits of the NSN.  The Research, Development, Test, or Evaluation Code / Service Code are obtained from the DoD Procurement Coding Manual, Volume 1, Section I.

Block 7.  TYPE OF COORDINATION - Annotate appropriate type of action: initial contract, modification of DD Form 2579, or withdrawal of DD Form 2579.

a.  Withdrawal should be accompanied by copy of original DD Form 2579.

b.   Withdrawal is a change in the previously agreed to method of acquisition or the cancellation of a requirement.

Block 8.  SMALL BUSINESS SIZE STANDARD - Insert the North American Industry Classification System (NAICS) code in Block 8.a. and the applicable size standard in Block 8.b. or 8.c. in accordance with (IAW) FAR 19.102 and FAR 19.303.

a. The NAICS code can be obtained by referring to the latest NAICS Manual or visiting NAICS website at http://www.census.gov/epcd/www/naics.html. 

b.  Size standards are located at: http://sba.gov/size/sizetable.html and on the right hand side by clicking on “Table of Size Standards”.

Block 9.  RECOMMENDATION - Annotate Blocks 9.a. through 9.i. “YES” or “NO” as applicable.  If all blocks are marked “NO”, explain in Block 14. the reason  it is sole source or unrestricted (see Block 14. instructions). 

Block 9.a., “Competitive” or “Sole Source” is marked only if the acquisition is to be an 8(a) set-aside. 

Blocks 9.c. and 9.d. – The % is used in the case of a partial set-aside. 

Block 9.e. should be answered “NO”.  If Block 9.e. is marked “YES” the DD Form 2579 is not required. 

Block 9.f. is marked “YES” when evaluation preference for Small Disadvantaged Businesses (FAR 52.219-23) is used on full and open acquisitions unless suspended.  Block 9.f. does not apply to Small Business Set-asides, 8(a), HUBZone, Approved Sources, Quality Products List Items, or acquisitions less than or equal to the simplified acquisition threshold. 

Block 9.i. HUBZone Price Evaluation Preference (FAR 52.219-4) is used on all full and open acquisitions exceeding the simplified acquisition threshold. 

Block 10.  ACQUISITION HISTORY - Annotate Block 10.a. if first time buy or Block 10.b. as well as appropriate Block(s) 10.b.(1) through 10.b.(9) if there has been a previous acquisition.

Block 10.b.(1) should indicate if previous 8(a) buy was competitive or sole source.

Block 10.b.(5) should indicate if previous buy was sole source or restricted source.

Block 10.b.(6) should be completed after referring to the previous solicitation abstract resulting in an award.

Block 11.  SB PROGRESS PAYMENTS - Annotate “YES” if contract includes provisions for small business progress payments and “NO” if not IAW FAR 32.502-1.

Block 12.  SUBCONTRACTING PLAN REQUIRED - Annotate “YES” if the total estimated value is over $650K and not a set-aside; annotate “NO”, if the total estimated value is under $650K or a set-aside.

a.   The cumulative value of the basic contract and all options should be considered when determining the dollar level IAW FAR 19.704(c).

b.   For specific instructions regarding subcontracting plans refer to FAR 19.7., DFARS 219.7., and AFARS 5119.7.

Block 13.  SYNOPSIS REQUIRED - Annotate “YES” or “NO” as appropriate.

a.  If “NO”, cite exception found in FAR 5.202.

b.  Provide a copy of the Statement of Urgency (SOU) in cases where urgency is the reason for not synopsizing.

c.  Do not synopsize prior to OSBP and Small Business Administration  Procurement Center Representative (SBA PCR) review IAW AFARS 5119.201(d)(9)(B)(1)(i).


d.  An 8(a) sole source requirement is not synopsized.

Block 14. REMARKS - The following information should be provided if appropriate:

a.  Indicate if sole source or unrestricted.

b.  Market Research results indicating the name of business, business size, and business type (SB, SDB, 8(a), HUBZone, etc.).

c.  Indicate method of acquisition.  Annotate Acquisition Method Reason Code (AMRC) for hardware requirements.

c.  If sole source or restricted competition, annotate the name(s) of the company(s) and attach the Justification & Approval / Justification & Certification.

e.  Cite FAR 6.3 exception used and include SOU, if appropriate, in cases of urgency.

f.  Explain any extenuating circumstances on why a set-aside is not applicable (e.g. problems with current producers, past problems with 8(a) or SB, etc.).

g.  If a DD Form 2579 is amended, annotate why the DD Form 2579 was amended, change all appropriate Blocks, and attach a copy of the original DD Form 2579.  

Block 15. REVIEWED BY SMALL BUSINESS ADMINISTRATION (SBA) REPRESENTATIVE - SBA PCR will sign and date upon completion of DD Form 2579 review unless a set-aside.

Block 16. LOCAL USE:  Contracting Officer will sign and date upon completion of Blocks 2 - 14.

Block 17. CONTRACTING OFFICER  - Used by the Contracting Officer for concurrence/rejection of SBA PCR / OSBP recommendations.

Block 18. SMALL BUSINESS SPECIALIST - For OSBP review.

NOTE:  Order of signature blocks is as follows:

Block 16. 
Signed by Contracting Officer

Block 18. 
Signed by Small Business

Block 15. 
Signed by SBA PCR

Block 17.
Signed by Contracting Officer (if required)

6.  When completed, and until the date of contract award, the DD Form 2579 shall be made available only to personnel who have a "need to know".  Copies distributed outside the Army shall be marked "FOR OFFICIAL USE ONLY" in accordance with AFARS Part 5119.201.

