L-13	SUBMISSION OF PAPER AND DVD PROPOSALS

(a) The Offeror shall submit two (2) ORIGINAL SIGNED paper copies of its proposal(s) which include all required DVDs.  The quantity of additional paper copies and DVD copies of the proposal(s), that are required, are listed in L-13(d) below.  The DVD proposal submission(s) described elsewhere in this provision shall be IDENTICAL to the original signed paper proposal submission(s).  In the event of any inconsistency between paper and DVD proposals, the paper submission of the original signed paper copies will take precedence.

(b) Paper and DVD copy submissions may be mailed or hand-delivered to the following submittal address:

CDR John H. Windom, U.S. Navy
	PEO-EIS/NGEN Procuring Contracting Officer
	c/o Noblis 3150 Fairview Park Drive
Falls Church, VA 22042-4519

(c) Hand Delivered Proposals.   The hours for delivering proposals to Noblis are 0800 to 1600 EST.  The proposals shall be delivered to the loading dock. If Offerors intend to deliver the proposal(s) in boxes, the boxes must be numbered and an inventory must be provided for each box. An Offeror providing proposals, prior to August 08, 2012, shall contact CDR John Windom, Contracting Officer, PEO-EIS/NGEN, (202) 433-7317or (571) 289 5480 at least 24 hours prior to coordinate delivery. A Government representative will be on-site at the loading dock August 08, between 0800 and 1400 EST, to receive the proposals.  Deliveries prior to August 08, 2012, a Government representative will be on-site at the locking dock at the time coordinated with the Offerors. 

(d) Mailed Proposals. An Offeror mailing proposals shall contact CDR John Windom, Contracting Officer, PEO-EIS/NGEN, (202) 433-7317or (571) 289 5480 at least 24 hours prior to delivery, provide the estimated date of delivery, and the tracking number.  If Offerors intend to deliver the proposal(s) in boxes, the boxes must be numbered and an inventory must be provided for each box. A Government representative will be on-site August 08, between 0800 and 1400 EST, to receive the proposals.  Anticipated mailings prior to August 08, 2012, a Government representative will be on-site at the locking dock at the time coordinated with the Offerors. 

(e) Additional, DVD and Paper Copies.  In addition to the ORIGINAL signed paper proposals described in L-13 (a) above, additional paper and DVD copies shall be provided in separate Volumes in accordance with the Table L-13-1 below.  The Offeror shall provide each Volume on a separate DVD and Paper Copies as follows, except as otherwise noted:

	TABLE L-13-1-NUMBER OF COPIES


	TITLE
	DVD Copies
	Paper Copies
	DVD Only Copies*

	Volume 1:  Technical Approach
	2
	6
	8

	Volume 2:  Management Approach
	2
	6
	8

	Volume 3:  Small Business Participation and Subcontracting Plan
	1
	4
	

	Volume 4:  Past Performance Documentation
	2
	5
	

	Volume 5:  Price Proposal
	2
	5
	

	Volume 6:  Contract Documents
	1
	3
	



*Where DVD only submissions of excerpts of the proposal are required, as noted in Table L-14-2, the total should be the sum of both the DVD copies and the Paper Copies.  For example, the Technical Refresh Spreadsheet is to be submitted as a DVD only.  Thus, eight (8) DVD copies of the Technical Refresh Spreadsheet shall be submitted in addition to the six (6) paper and two (2) DVD copies which include the remaining Technology Refresh Proposal items.

(f) Instructions for format of Written Proposals:

(1) A page is defined as a sheet of paper that includes information.  When information is contained on both sides of a single sheet of paper it will be counted as two (2) pages and shall be numbered accordingly.  INFORMATION SUBMITTED IN EXCESS OF THE PAGE LIMITS ESTABLISHED IN TABLE L-14-2 WILL NOT BE READ OR EVALUATED.  (For example, if the TXS Segment proposal for V1 Tech Prop 1.1, NGEN Services, exceeds 40 pages, then each page over the 40th page will not be read or evaluated).  Page limits do not include cover sheets, tables of contents, traceability matrices, lists of figures, lists of drawings, lists of proprietary data, glossaries, tabs, dividers, or blank pages.  All proposal material must be contained within the page limit(s) identified for each volume, unless otherwise specified.  A partial page counts as a full page.  All pages, within a page limited volume, shall be consecutively numbered, starting at page one (1), and shall not exceed the page limitation.  Each page shall contain a footer that includes, as a minimum, the Offeror’s name, RFP number, volume number, page number and, if applicable, restrictive legend (see FAR 52.215-1 (e) (2)).

(2) The ORIGINAL signed paper proposals shall be on 8-1/2" X 11" white bond paper with single-spaced typed lines, including figures, glossaries, table of contents and cover sheets.  The font shall be Times New Roman and no smaller than 12 point in the text, 10 point in spreadsheets, and six (6) point on drawings, figures, and tables (Exception: For Past Performance, the font shall be Times New Roman, 10 point in the text for responses to the blocks in Attachment J-34 (including Block 15), (Past Performance Questionnaire)).  The Offeror may use foldout pages to 11 by 17 inches only for diagrams, charts or graphic material.  Foldout pages will count as one (1) page for each side.  Standard margins shall be a minimum of one (1) inch, excluding header and footer.  The volumes shall contain a glossary of abbreviations and acronyms used and an explanation of each.  No pen and ink changes are allowed.

(3) The DVD submissions (except where otherwise specified) shall include copies of each Volume on separate DVDs using Microsoft Office 2003 or 2007.  This includes: Microsoft Word 2003 or 2007 for all text in *.doc or *.docx files in original searchable text format; Microsoft Excel 2003 or 2007 for all spreadsheets in *.xls or *.xlsx files [all Excel files shall be operable versus value only spreadsheets (i.e., Formulas should be included in all applicable cells)]; and Microsoft Project 2003 or 2007 in *.mpp or *.mppx files shall be used for all schedules.  All signed documents shall be submitted as Adobe Acrobat .pdf files (e.g., signed SF33 with Sections B though K, Cover Letter, teaming agreements, etc.).  Any graphics software, which produces embedded objects and pictures compatible with Microsoft Office 2003 or 2007, may be used for graphics within the Offeror’s proposal.  All files shall use file formats compatible with and follow Windows XP / Office 2003 or 2007 naming conventions.  Tables, figures, and graphics that are placed or embedded into Word (*.doc) documents or other Office 2003 or 2007 compatible files shall be kept simple, understandable, and must be legible.  No files shall be password protected.  The Offeror shall not prepare any portion of its proposal using sound, animation, or video files.  (NOTE: Instructions regarding use of certain electronic products (i.e., Microsoft Office) listed herein should not be construed as Government endorsement of specified products).

(4) Each DVD shall also be clearly marked to show the proposal volume number, solicitation number, Offeror’s name and if applicable, restrictive legend (see FAR 52.215-1(e) (2)).  DVD files shall not contain classified data.  The Offeror’s DVD shall be in accordance with the requirements set forth below:

(i) Adobe Acrobat version 4.01 or greater shall be used to create the “PDF” files.  The proposal submission files may be compressed (zipped) into one (1) ZIP file entitled “PROPOSAL.ZIP” using WinZip version 6.3 or greater.

(ii) Pricing Type Data.  All information relating to pricing type data shall be included only in the TRP, and proposal Volume 5 and Volume 6.  Under no circumstances shall pricing type data be included elsewhere in the proposal.  The proposal shall include paragraph cross-referencing between Price Proposal paragraphs and technical/management proposal paragraphs.

(5) Binding and Labeling.  Each paper volume of the proposal shall be separately bound in a three-ring binder.  The DVDs associated with the respective volumes are to be included in the appropriate binders.  A cover sheet shall be affixed to each volume, clearly marked as to the volume number, the copy number, the RFP identification, the Offeror’s name, and if applicable, restrictive legend (see FAR 52.215-1(e) (2)).  The volume and copy numbers shall appear on the spine of the volume binder to permit rapid accounting when the volume is placed in a vertical position in a storage cabinet.

(6) Cover Page, Table of Contents, and Proposal Cross-Reference Table.  Each proposal volume will include a Cover Page and a Table of Contents.  The Cover Page shall identify the solicitation number, proposal volume and title, the Offeror’s name, and if applicable, restrictive legend (see FAR 52.215-1(e) (2)).  Each Volume shall include a Table of Contents and a Proposal Cross-Reference Table.  The Proposal Cross-Reference Table shall indicate the correspondence between the required proposal content and the Section/page number where this content appears in the proposal.  Cover Pages, Tables of Contents and the Proposal Cross-Reference Table shall not count against page count limitations.

(g) Date and Time for Receipt of Offers.  The time and date for receipt of offers, is 1400 EST, August 08, 2012.  All submissions are subject to the late proposal provisions of FAR 52.215-1, Instructions to Offerors-Competitive Acquisition.  The time and date for receipt of offers applies to both DVD and paper copy submittals.

(h) Questions.  The Offeror may request clarifications or submit questions concerning any aspect of this solicitation.  All questions shall be submitted in writing via e-mail to the Contracting Officer at John.Windom@navy.mil, by 1400 EST, May 23, 2012.  Verbal questions or questions directed to anyone other than the Contracting Officer will not be accepted.  As time may not permit responses to questions received after the stated submission date, the Government may decline to answer questions received after this timeframe.  The Offeror is advised that the Government will make available to the public any Offeror questions and comments and the Government's associated responses; therefore the Offeror shall not provide questions or comments of a proprietary nature.  The Government will use its best efforts to respond to Offeror questions and comments; however, responses are not guaranteed.

(i) General Proposal Requirements.  Proposals shall be submitted in the format set forth herein.  Failure to submit complete information in the manner described herein may be considered a “no response” and may result in the exclusion of the proposal from further consideration.  Proposals submitted in response to this RFP shall be unclassified.


