ATTACHMENT 4 -- RESUME FORMAT
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	Meet Specialized Experience*
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	Program Manager
	(
	25 years
	5 years
	(
	20 years
	2 years
	Bus. & Accounting Degree
	BA
	MA


Bold text in italics was inserted as an example only.

*Please see below for details.

Note:  The experience described below must substantiate the information represented in the above table or the proposed individual may not receive credit for meeting the listed criteria.

Name of Individual:

Percentage of time allocated to effort (e.g. of estimated hours for applicable category):

Percentage of time allocated as a Key Person on another contract:

Security Clearance:

Current work location:

Relevant General and Specialized Experience

Mr. Heston has over thirty years of direct experience in managing programs and personnel for financial systems.  Overall experience in management of these programs includes supporting budgeting and forecasting of allocated funds for labor and material usage, as well as analysis and reconciliation of problem disbursements.  He has been responsible for preparing month end problem disbursement reports and pre-validation of contracts in an effort to prevent future discrepancies and has been instrumental in reconciling over $10 million in problem disbursements.

ABC Corporation, Feb 99–Present; Functional Applications Analyst (SOW #.#)

· Responsible for the financial maintenance of ABC Corporation’s Electromagnetic Environment Program and Configuration/Horizontal Management tasks

· Budgeting and forecasting allocated funds for labor and material usage

· Preparation of bids on ????

· Preparation of monthly and quarterly financial reports for individual tasks

· Assist in preparation of presentation materials

DEF Company (Formerly GHI Corporation); Sept 97–Feb 99; Financial Analyst II (SOW 1.2.1, 1.2.2, 1.2.3)

· Reconciliation of over $10 million in problem disbursements

· Responsible for analysis and reconciliation of problem disbursements.

· Preparation of month end problem disbursement reports

· Contract pre-validation

· Extensive interface with SPAWAR personnel while conducting research on GHI Corporation’s problem disbursements.

I hereby state that the information in this resume is true, accurate and correct and consent is given for Disclosure of this resume for proposal evaluation purposes.  I will be available to perform as ______________ for any resultant contract.


Signature of Person identified on Resume
Date


Signature
Date

Signature of person authorized to sign on behalf of the firm submitting the resume.

