                       

October 2016 (Changes Bold Purple)

QUALITY ASSURANCE CHECKLIST (QAC): CONTRACTS 

SPAWARSYSCOM   









DATE: 

	CONTRACT NO:  

	
	VALUE   $                          
	Date of Award:

	CONTRACTOR:
	 
	SUPPLY
	SERVICE
	 KBS

	NEGOTIATOR AND CODE:

	FSC/PSC Code:

	PROGRAM OFFICE/TECHNICAL CODE:
	 
	FFP
	  
	FPIF/AF
	
	COST

	PROGRAM NAME:
	 
	CPFF
	  
	CPIF
	
	CPAF

	
	  
	OTHER:       


	CONTRACTING PHASE:
	
	Pre-Planning = PRE

Requirements Identification through PPSM

Procurement Documentation = PD

PPSM through RFP

Solicitation = SL

RFP preparation

Evaluation = EV
Evaluation of vendor proposals in response to RFP

Award = AW

Preparation for contract award

Post-Award = PA

Contract administration


	NO
	
	ITEM
	INFO/REFERENCE INFORMATION
	INCLUDED
	COMMENTS

	
	PLANNING PHASE:
	
	Yes
	No
	N/A
	

	PRE 1
	
	PPSM INITIAL PLANNING MEETING MEMO TO FILE
	SCPPM Doc: Procurement Planning and Strategy Meeting (PPSM). 

Show evidence of holding PPSMs or a note in the file as to why one was not conducted. PPSMs can be virtual and via telephone.  Files must show evidence.
	
	
	
	

	PRE 2
	
	IS THIS AN ACQUISITION FOR SERVICES > $150K? Required:

- MOPAS Acquisition Strategy (Management & Oversight Process for Acquisition)
- Use of Non-DoD Contract Vehicle Memo
- If Not PBSA, Waiver Memo Required 

- Non Personal Services Certification (Services All Thresholds)

-Performance-based Service Acquisitions (solicitation/contract includes performance-based work statement and criterion per FAR 37.6 or written decision for non-performance-based services acquisition is properly documented and approved in file) 

- QASP

	SCPPM Doc: Acquisition of Services
SCPPM Doc: Proper Use of Non-DoD Contracts
NMCARS 5237.5
NMCARS 5237.170-2
SCPPM Doc: Acquisition Plan
FAR 37.5,  PGI 17.204(e)
FAR 37.103
FAR 37.6
DFARS 237.170-2
FAR 46.103(a): Quality Assurance
FAR 46.401

	
	
	
	

	PRE 3
	
	NERP/PD2 PURCHASE REQUEST  

- WAWF Clause/Table

- Inherently Governmental Function (IGF) indicator (if applicable) – Services

- Ensure items meeting requirements for IUID marking and registration are listed in PR
	DFARS 252.232-7003, WAWF Local Clause (must be included in solicitation)
DASN(A&P) Memo 4 Mar 2013 Reporting Inherently Governmental Functions to FPDS

DPAP memo 
FAR 7.503(e)
Policy Alert 15-047
	
	
	
	

	PRE 4
	
	Selection of Contract type addressed with rationale for selection (look in AP, MOPAS Acq Strategy, or BCM)
	FAR 16.103(1)
PGI 216.1
DPAP Memorandum of April 1, 2016
Policy Alert 16-043
	
	
	
	

	PRE 5
	
	ITPR

- DoD CIO Approval (Data Center),

- Mandatory Consideration of DoD/Navy Enterprise Agreements?

- Section 508
	FAR 39.201, SECNAV NOTICE 5000 

CCA Compliance – Code 08 Review

DoD ESI: http://www.esi.mil/
Microsoft BPA: https://www.peoeis.portal.navy.mil/pmm110/microsoft/default.aspx
Section 508 EIT CERT
	
	
	
	

	PRE 6
	
	Will any 2016 funds be used to retire, prepare to retire, inactivate or place in storage a cruiser or dock landing ship?

If YES, see PL 113-66 Section 1023
	FY 2016 NDAA 114-102
Potential Anti-Deficiency Act (ADA) Violation
	
	
	
	

	PRE 7
	
	Green Procurement Program: Contracting Officers must ensure FAR Clauses are included in all solicitations and contracts for IT hardware.
	FAR 52.223-15 as prescribed by FAR 23.206 (Energy Star Compliance) and FAR 52.223-16 EPEAT (Bronze level minimum)

	
	
	
	Energy Star Certified Products List. 

	PRE 8
	
	Government Purchase Card (GPC) is required for Procurements at or below micro- purchase threshold. When using   any other contract vehicle is there an Approval Memo signed by the HCA?
	NAVSUPINST 4200.85D
DFARS Subpart 213.270

	
	
	
	

	PRE 9
	
	Are requirements documents such as; Performance Work Statement/Statement of Work/DWGS/Sketches included?
	FAR Part 11
FAR 37.602
	
	
	
	

	PRE 10
	
	INTERNATIONAL AGREEMENT MEMO (FMS)
	FAR 6.302-4, SCPPM Doc:  J&A
	
	
	
	

	PRE 11
	
	FOREIGN PERFORMANCE DISCLOSURE REPORT 
	PGI 225.7203
	
	
	
	

	PRE 12
	
	INDEPENDENT GOVERNMENT ESTIMATE

(IGE)
	FAR 15.404-1 Comparison to IGE
	
	
	
	

	PRE 13
	
	JUSTIFICATION AND APPROVAL (J&A)

(Post to e-commerce within 14 days after Award or within 30 days if urgent)

Include a screen shot of the e-commerce website to verify a J&A, Limited Source Justification or an  Exception to Fair Opportunity was posted to E-Commerce
	SCPPM Doc: J&A
FAR 6.302-1
USD-AT&L Memo (Public Disclosure of J&A)

FAR 16 
DFARS 206.001 
NMCARS 5206 
SCPPM Doc: Limited Source Justification
	
	
	
	

	PRE 14
	
	Acquisition Plan/Acquisition Strategy (>$50M)
	FAR 7.105
DFARS PGI 207.105
NMCARS 5207.103
	
	
	
	

	PRE 15
	
	SYNOPSIS
	FAR 5, 
SCPPM Doc: Synopsis (Pre-award and Award)
	
	
	
	

	PRE 16
	
	MARKET RESEARCH

Is the Market Research documentation in the official contract file?
	FAR 10, FAR 12, FAR 8, FAR 16,
DFARS 210.001 
SCPPM Doc: Market Research
Policy Alert 14-064
(Sources Sought Synopsis Determination of Commerciality/Mandatory Sources)
	
	
	
	

	PRE 17
	
	Commercial Item Determination

Document in writing their determinations that the commercial item definition has been met for all acquisitions using FAR Part 12 that exceed $1 million.
	Commercial Item Determination Checklist (Per FAR 2.101)
DFARS 212.102
NMCARS Annex 7
Policy Alert 10-41B
SCPPM Doc: D&F 
	
	
	
	

	PRE 18
	
	Local Peer Review/CRRB Minutes- Legal review obtained?
	Local Peer Review SCPPM
FAR 4.803(24)

NMCARS 5201.170
	
	
	
	

	PRE 19
	
	Memorandum for Inclusion of Options Use and Evaluation of Options (written documentation, signed by the contracting officer in contract supporting the use of option.
	FAR 17.2
SCPPM Doc: USE OF OPTIONS
	
	
	
	

	PRE 20
	
	SECURITY REQUIREMENTS

If DD254 is required, is Clause 52.204-2 included?
	FAR 4.404
Clause 52.204-2
Policy Alert 14-010

	
	
	
	

	PRE 21
	
	Personal Identity Verification of Contractor Personnel (if performance requires contractors to have routine physical access to a Federally-controlled information system, solicitation/contract includes FAR 52.204-9)
	FAR 4.1303
	
	
	
	

	PRE 22
	
	Contracting Officer’s Representative (COR) / Alternate COR Nomination/Designation Letters
	SCPPM  Doc: Contracting Officer’s Representative
DOD COR Handbook 
FAR 1.604
DFARS 201.602-2 
PGI 201.6
	
	
	
	Ensure the COR appointment letter is sent to contractor

	PRE 23
	
	OVERTIME AUTHORIZATION MEMORANDUM
	FAR 22.103 

FAR 52.222
DFARS 222.103
	
	
	
	

	PRE 24
	
	GFP 

- Document the Government’s Decision to Furnish Government Property to the Contractor.

- Ensure GFP FAR clause is inserted in all Cost reimbursable, T&M, labor-hour and fixed-price (when GFP provided) solicitations and contracts.

- Ensure required DFARS clauses are included in all solicitations when the FAR 52.245-1 is present

GFP Attachments to Solicitations and Awards.

- When GFP is anticipated, include two separate attachments in solicitations and awards to specify the required GFP item identification data elements 
	FAR 45.201(a)
DFARS PGI 245.103-70
SCPPM Doc: Government Furnished Property
FAR Clause 52.245-1 and FAR 52.245-9
DFARS Clauses 252.211-7007; 252.245-7001; 252.245-7002; 252.245-7003; 252.245-7004; 252.245-7001 (for Mapping, Charting and Geodesy Property)

Policy Alert 15-052
PGI 245.201-71
PGI 245.201-72
GFP Attachments/forms may be found at: http://www.acq.osd.mil/dpap/dars/dfars/changenotice/2010/20100723/PGI-change-notice.pdf
SCPPM Doc: GOVERNMENT FURNISHED PROPERTY
	
	
	
	

	PRE 25
	
	Review contract for Component clauses (non-FAR/DFARS) cannot be created without 2.0 prior approval and legal review.
	NMCARS Annex 7
SCPPM Document: “DEVIATIONS and COMPONENT CLAUSE USE”  
	
	
	
	

	PRE 26
	
	BUY AMERICAN ACT EXCEPTION
(FAR 25.102 requires Contracting Officers to acquire only domestic end products for public use inside the United States, unless an exception applies) / BERRY AMENDMENT EXCEP section 832 of Public Law 107-107 restricts any funding appropriated or otherwise available to DoD from being used to buy certain end items, components, or materials unless they are wholly of US origin.
	FAR 25.1
DFAR 225.103
NMCARS 5225.1
DFARs Subpart 225.7002, 252.225-7012 and 252.225-7015
PGI 225-70
	
	
	
	

	PRE 27
	
	8(A) OFFERING LETTER

[Required when issuing an 8(a) contract.  Forwarded to SBA for approval.] 
	FAR 19.804
DFARS 219.800
DFARS 219.804
 www.sba.gov 


	
	
	
	

	PRE 28
	
	8(A) ACCEPTANCE LETTER

[Required when issuing an 8(a) set-aside contract.]

Ensure 8(a) offer and acceptance letters is included in the file.
	
	
	
	
	

	PRE 29
	
	SMALL BUSINESS DD FORM 2579 COORDINATION RECORD
[Forwarded to the SADBUS, for approval.  Required on every procurement exceeding $10,000.

(Except for orders placed against single award IDIQ type contracts. See comments) ]
Is there justification and rationale provided for not initiating a small business set- aside?
Is the applicable NAICS code and size standard included on the DD2579, solicitation, and synopsis?
	FAR 19.2 
DFARS 219.2 

 NMCARS 5219.505, 
 SCPPM Doc: DD-2579
 NMCARS 5219.201(d)(10)(A)(i)
 DFARS 219.2
 DFAR 219.303
	
	
	
	Note: The DD2579 must be in basic of the single award IDIQ contract

	PRE 30
	
	
	
	
	
	
	

	PRE 31
	
	NOTICE OF INTENTION TO MAKE A SERVICE CONTRACT AND RESPONSE TO NOTICE

(SF98/SF98A)
[Wage Determinations required on cost type contracts]

- Established Minimum Wage for Contractor Employees

· On T&M contracts, obtain a new WD to use as an attachment when you issue the Preliminary Notice for Exercise of an option by modification.       
· Labor Law Requirements   
	FAR 22.1008 
DFARS 222.1008
http://www.wdol.gov/sca.aspx#0
Selecting SCA Wage Determinations

FAR 52.222-99 

http://www.acq.osd.mil/dpap/dars/class_deviations.html
Policy Alert 14-049 
SF98/SF98A filing:

http://www.wdol.gov/e98.aspx
FAR 22.404-2
	
	
	
	

	PRE 32
	
	MULTIPLE AWARD PREFERENCE [FAR 16.504(c)-The contracting officer must document the decision whether or not to use multiple awards in the acquisition plan or contract file. The contracting officer may determine that a class of acquisitions is not appropriate for multiple awards (Subpart 1.7).] May be found in the Selection of Contract type documentation
	FAR 16.504(b)(c)
If single award – see FAR 16.504(c)(1)(ii)(D) Single Award of an IDIQ


	
	
	
	

	PRE 33

	
	UNDEFINITIZED  CONTRACT ACTION (UCA)  (specific)

- UCA decision/approval (written decision conforms to policy and authorization obtained) 

-  UCA Schedule (UCA was timely definitized timely)

- UCA Funds Limitations (The amount of funds obligated under the UCA is compliant with limits set forth in DFARS 217. 7404-4)

- Other: A substantial portion of required performance was completed prior to de-finitization and the negotiated profit reflects the reduced risk. 
	DFARS 217.7403 

DFARS 217. 7404-1
DFARS 217.7404-3
DFARS 217.7404-4
DFARS 217.7404-6
	
	
	
	

	PRE 34
	
	Contracting Officers shall incorporate the attached clause 252.225-7980, “Contractor Personnel Performing in the United States Africa Command Area of Responsibility in all solicitations and contracts, including those using FAR Part 12 (procedures for the acquisition of commercial items), that will require contractor personnel to perform in the United States Africa Command (USAFRICOM) area of responsibility.
	252.225-7980 Contractor Personnel Performing in the United States Africa Command Area of Responsibility. (DEVIATION 2016-O0006)
	
	
	
	

	PRE 35
	
	Contracting Officers must ensure prior to issuing an order from a Federal Supply Schedule that the price has been determined to be fair and

reasonable pricing for individual orders, and BPAs, and orders under BPAs, using the proposal

analysis techniques at 15.404-1.
	FAR 8.404(d)
FAR 15.404-1
Policy Alert 15-089
Policy Alert 14-042
	
	
	
	

	PRE 36
	
	Documented System for Award Management (SAM) Database verification/exception
	FAR 4.1102
	
	
	
	

	PRE 37
	
	Purchases from Federal Prison Industries. Contracting Officers shall consider a timely offer from FPI for any Federal Supply Classification (FSC) Codes on the mandatory list when conducting the competition.
	DPAP Memorandum of March 08 2016
Policy Alert 16-039
	
	
	
	

	PRE 38
	
	SOURCE SELECTION PLAN
	FAR 15.3 
DFARS Subpart 215.3
Source Selection Procedures
	
	
	
	

	PRE 39
	
	     Photovoltaic Devices 

((When purchasing insert clauses 

  DFARS   252.225-7017 and 252.225-7018)      
	DFARS 225.7017-5 (Solicitation provision and contract clause)
	
	
	
	As needed

	PRE 40
	  
	    Organizational Conflict of Interest Requirements 
   (written analysis in file and properly approved)
	FAR 9.504, 9.505, and 9.506

	
	
	
	

	PRE 41
	
	    Determination and Findings

  -Award/Incentive Fee Requirements (written   determination adequately supported and properly   approved.)

  -Contract Consolidation or Bundling (written D&F in file properly approved)
  -Public Interest Exception

  -Exclusion of Sources
- Single Source Task/Delivery Order Contract  (written

Determination properly approved. If contract is >$103M D&F is approved by the NSPE)
	 SCPPM Doc: Determinations and Findings
 FAR 16.401
 FAR 7.107 DFARS 207.170-1 

 NMCARS 5207.170
 FAR 6.302-7 DFARS 206.302-7
 FAR 6.202(a) DFARS 206.202 

 NMCARS 5206.202(b)(1)
 DFARS 216.504(c)(1)(ii)(D)
NMCARS 5216.504-90
	
	
	
	Affected Small Business Concerns were notified per FAR 10.001(c)(2)/FAR 19.202-l(e)

	PRE 42
	
	   Use of Brand Name Description in Specifications or 

   PWS (written justification adequately prepared & 

   properly approved)
	 FAR 6.303/6.304
 SCPPM Doc: Justification and Approval 
	
	
	
	

	PRE 43
	   
	 Theater Business Clearance (TBC) (If performance  of commodities, services  & construction require delivery to or performance in U.S. Central Command,  TBC request with SOW & terms/conditions submitted  to the Joint  Contracting Command-Iraq/Afghanistan)
	  DFARS 225.370(d)
	
	
	
	

	PRE 44
	
	Bridge Contract Approval
	NMCARS5206.303 Annex 5
	
	
	
	

	PRE 45
	 
	Enterprise-Wide Contractor Manpower Reporting Application (ECMRA)(contract includes required language) Applies to services only
	NMCARS 5237.102-90
	
	
	
	

	PRE 46
	
	Fair Opportunity to Compete (MAC holders are given a fair opportunity to compete for orders exceed $3,500)
Exception to Fair Opportunity Applies to task orders under MACs
	 FAR 16.505(b)(1)
 FAR 16.505(b)(2)
	
	
	
	

	PRE 47
	 
	“Evaluation of Compensation for Professional Employees”. Insert in every solicitation for negotiated contracts, when the contract amount is expected to exceed $700,000, and services are to be provided which will require meaningful numbers of professional employees. In concert with the notification provided within the provision, Contracting Officers shall ensure that Source Selection Plans along with Sections L and M of competitive solicitations accurately reflects consideration of this provision.
	 FAR 22.1103
 Provision 52.222-46
	
	
	
	

	PRE 48
	
	PRE-AWARD Notifications
Notifications to unsuccessful offerors
	Notifies offerors promptly, and in writing, when proposals are excluded from the competitive range (see FAR 15.503(a)(1)).
Preaward notices for small business programs (see FAR 15.503(a)(2)).
Ensures a copy of the debriefing memorandum is filed in the official contract file.
	
	
	
	

	
	 SOLICITATION PHASE
	
	Yes
	No
	N/A
	

	SL 1
	
	 PRE-PROPOSAL CONFERENCE/SITE VISIT MINUTES
	 FAR 15.201
	
	
	
	

	SL 2
	
	 SOLICITATION AS ISSUED WITH COPIES OF ALL AMENDMENTS
	 FAR 5.102 Availability of Solicitations
	
	
	
	

	SL 3
	
	LATE OFFER CORRESPONDENCE/ MEMO FOR FILE
	FAR 15.2: Submission, Modifications and Withdrawals of Proposals
	
	
	
	

	SL 4
	
	Contractor Personnel Performing in USSOUTHCOM Area of Responsibility are needed.
	Policy Alert 15-004
Ensure DFAR Clause 252.225.7987 is incorporated in all solicitations and contracts 
	
	
	
	

	SL 5
	
	Safeguarding of Unclassified Controlled Technical Information 
	Policy Alert 15-051
Policy Alert 15-022
Policy Alert 14-057
Ensure DFARS clause 252.204-7012 is included in all SPAWAR solicitations and contracts.
	
	
	
	

	SL 6
	
	 Safeguarding Covered Defense Information and Cyber Incident Reporting
	DFARS 204.73
DFARS 252.204-7012
DFARS 252.204-7009
DFARS 252.204-7008
	
	
	
	

	SL 7
	
	Prohibition on Contracting with Entities that Require Certain Internal Confidentiality Agreements
	DPAP memo (w/clauses)
DFARS 252.203-7996
DFARS 252.203-7997
Policy Alert 16-012
	
	
	
	

	SL 8 

	
	GFP CLAUSES AND ATTACHMENTS

Ensure GFP FAR clause is inserted in all Cost reimbursable, T&M and labor-hour solicitations and contracts, and fixed-price solicitations and contracts when the Government will provide GFP

Ensure required DFARS clauses are included in all solicitations when the FAR 52.245-1 is present

When GFP is anticipated, include two separate attachments in solicitations and awards to specify the required GFP item identification data elements IUID.
	FAR Clause 52.245-1 and 52.245-9
DFARS Clauses 252.211-7007; 252.245-7001; 252.245-7002; 252.245-7003; 252.245-7004; 252.245-7001 (for Mapping, Charting and Geodesy Property)

PGI 245.201-71
PGI 245.201-72
GFP Attachments/forms may be found at: http://dodprocurementtoolbox.org/site/detail/id/26
SCPPM Doc: Government Furnished Property
Policy Alert 15-005 
Policy Alert 15-047
	
	
	
	

	SL 9 
	
	IUID Marking and Registration DFARS 211.274
Supply contracts with a unit price exceeding $5000 or serially managed items.
	Policy Alert 15-047
Ensure DFARS clause 252.211-7003 and items requiring IUID marking are included in solicitations/contracts
DPAP memo “Compliance with DFARS 252.211-7003 Item Identification and Valuation.” 
	
	
	
	

	SL 10
	
	Prohibition of Providing Funds to the Enemy and Authorization of Additional Access to Records. Include the clause 252.225-7984 and Include the clause at 252.225.-7993.
	Policy Alert 15-096
DPAP memorandum of September 15, 2015
	
	
	
	

	SL 11
	
	Availability of Funds Clause (If contract is chargeable to a future appropriation, includes proper  availability of funds Clause 52.232-18)
	 FAR 32.706-1
	
	
	
	

	SL 12
	
	Insert the clause at 52.222-54, Employment Eligibility Verification (e-Verify), in all solicitations and contracts that exceed the simplified acquisition threshold, except those that—

(a) Are only for work that will be performed outside the United States;

(b) Are for a period of performance of less than 120 days; or

(c) Are only for—

(1) Commercially available off-the-shelf items
	FAR 22.1802(b)
	
	
	
	

	SL 13
	
	Was the appropriate NAICS code and applicable size standard included in the solicitation?
	 FAR 19.303(a)
	
	
	
	

	SL 14
	
	If the solicitation went out Full and Open, but only 1 proposal was received, was the RFP out for a minimum of 30 days or was a waiver approved and in the file?
	
	
	
	
	

	
	 EVALUATION PHASE
	
	Yes
	No
	N/A
	

	EV 1
	
	 NON-DISCLOSURE AGREEMENTS (SSEB/SSAC)
	DFARS 227.7103-7
	
	
	
	

	EV 2
	
	SSEB/CEB REPORT
Source Selection Decision (Independent SSA decision clearly documented)
	 Policy Alert 11-097
Source Selection Procedures 
FAR 15.303 / FAR 15.308
	
	
	
	

	EV 3
	
	 SSAC If >$100M 
	Policy Alert 11-097
Source Selection Procedures
	
	
	
	

	EV 4
	
	 SSA Memorandum 
	When using Source Selection FAR Part 15.3 
Source Selection Procedures
	
	
	
	

	EV 5
	
	Proposal Evaluation Documentation (technical and/or pricing aspects of proposal were independently evaluated and sufficiently documented by designated/qualified personnel)
	 FAR 15.305
	
	
	
	

	EV 6
	 
	VETS-4212 COMPLIANCE

Contract awards greater than the Simplified Acquisition Threshold, go to the VETS-4212, and include screen shots verifying that the responsibility determination information is in WebEx.
	FAR 52.222-35 (insert clause in solicitations and contracts if the expected value is $150,000 or more. See FAR 22.1310)
DFARS 222.13
Use the VETS-4212 Reporting system:
http://www.dol.gov/vets/vets4212.htm

	
	
	
	

	EV 7
	
	 EEO COMPLIANCE

[prime & first-tier subktr. for awards>

 or $10M (base award plus options)]
	SCCPM Doc: EEO Compliance
FAR 22.602 

FAR 22.805(a) Pre-award clearance for each proposed contract and for each proposed first-tier subcontract of $10 million

DFARS 222.8
	
	
	
	

	EV 8
	
	 WEIGHTED GUIDELINES (DD 1547)
	FAR 15.404 
DFARS 235.215
	
	
	
	

	EV 9
	
	SAM/FAPIIS/PPIRS (timely reviewed/properly documented in the file)
	 FAR 9.405

	
	
	
	

	EV 10
	
	SMALL BUSINESS PRE-AWARD NOTICE FOR SMALL BUSINESS PROGRAMS
	FAR 19.501(c) Set Asides, SDB, Hubzones, SDVOSB, and WOSB

Ensure the Contract has FAR clause 52.219-14 Limitation on Subcontracting 
	
	
	
	
	

	EV 11
	
	PRE-NEGOTIATION BUSINESS CLEARANCE MEMORANDUM 

(PCO Shall include basis for award and determination of fair and reasonableness).

-Contract actions >$25M PCO’s will add their business clearance to the CBAR database

Contract Type (written documentation adequately set forth selection of contract type)  
PCO Affirmative Determination of Responsibility
	SCPPM-Doc: Business Clearance Memorandum
FAR Part 15
DFARS 215.406-1
NMCARS 5215.406(90)
FAR Part 16

FAR 9.104-1 (a)-(g)

FAPIIS/PPIRS


	
	
	
	

	EV 12
	
	Operation United Assistance (Ebola)

Insert Clause 52.225.99-Class Deviation 2015-O0001 and 252.225-7986-Class Deviation (Ebola Medical Care/Evacuation)
	Policy Alert 15-007 

Policy Alert 15-012
	
	
	
	

	EV 13
	
	CERTIFICATE OF CURRENT COST AND PRICING DATA >$750k obtained
OR Waiver Obtained
	[Required when cost or pricing data are required before accomplishing any of the actions cited in 15.403-4(a)(1), unless an exception set forth in 15.403-1(b) applies] See certificate outlined in FAR 15.406-2. "When the solicitation requires the submission of certified cost or pricing data, the contracting officer should include 252.215-7009, Proposal Adequacy Checklist, in the solicitation to facilitate submission of a thorough, accurate, and complete proposal."
FAR 15.403-1(c)(4)
PGI 215.4
	
	
	
	

	EV 14
	
	WHEN COST OR PRICING DATA WAS NOT RECEIVED:

· Was the exception utilized for not obtaining cost or pricing data valid and appropriately documented?  

· Was price reasonableness adequately justified and properly documented?  

· Was urgency an issue?  If yes, was it the requirement truly urgent or was the urgency caused by the lack of proper planning?


	FAR 15.4
DFARS 215.4 (Procedures, Guidance, and Information.) 
PGI 215.406-3-Contracting by Negotiation

Policy Alert 15-042
	
	
	
	

	EV 15
	
	 PRE-AWARD SURVEY
[Normally required when information is insufficient to make a determination of responsibility, or information indicates the Ktr. Has serious performance deficiencies]
	FAR 9.106
DFARS 209.106
DFARS 253.209-1
	
	
	
	

	EV 16
	
	 PEER REVIEW FOR ACTIONS >$50 million
	NMCARS 5201.170
	
	
	
	

	EV 17
	
	 PRE-AWARD DEBRIEFINGS
	FAR 15.505
	
	
	
	

	EV 18
	
	Solicitations and contracts that are subject to the Cost Accounting Standard contracting officer should include Clause DFARS 252.215-7009 and prescriptions.
	Policy Alert 13-040
	
	
	
	


Does the subcontracting plan include assurances that the ISR and SSR will be submitted using eSRS?
 

	
	 FAR 19.704(A)(10)(III)
	
	
	
	

	EV 20
	
	If the SDB subcontracting plan goal was less than 5%, does the file contain an approval one level above the Contracting Officer?
	  DFAR 219.705-4(d)
	
	
	
	

	EV 21
	
	Has the Contracting Officer waived the requirement to submit a subcontracting plan?  If so, is there subcontracting spend associated?
	 FAR 19.705-2(c)
	
	
	
	

	EV 22
	
	If ONLY ONE OFFER RECEIVED NEGOTIATORS AND/OR CONTRaCTING OFFICERS DOCUMENT THE bcm with reasons why competition was anticipated 
	 BUSINESS CLEARANCES SCPPM

	
	
	
	

	
	 AWARD PHASE: 
	
	Yes
	No
	N/A
	

	AW 1
	
	 POST-NEGOTIATION BUSINESS CLEARANCE/NEGOTIATION RESULTS MEMO

-Contract actions >$25M PCO’s will add   their business clearance to the CBAR database

	FAR 15.406-3
DFAR 215-406
NMCARS 5215.406-90
SCPPM Doc: Business Clearance Memorandum

	
	
	
	

	AW 2
	
	AWARD NOTIFICATION [via writing (i.e. email) to all offerors, to include the name of the awardee and price]
NOTICE OF UNSUCCESSFUL PROPOSAL(S)
	FAR 15.503(a)(1) Competitive Range
FAR 15.503(b) Post Award Notices
FAR 15.506 (Request for debriefs)
	
	
	
	

	AW 3
	
	 ASSIGNMENT OF CONTRACT                    ADMINISTRATION LETTERS
	FAR 42.2
SCPPM Doc: Assignment of Contract Administration
	
	
	
	

	AW 4
	
	 NOTICE OF AWARD: CHINFO (>$7 million)
[CHINFO stands for: Navy Chief of Information]
	SCPPM Doc: Contract Award Announcement (CHINFO)
FAR 5.101
DFAR 205.310 

NMCARS 5205.303(a) ii
	
	
	
	

	AW 5
	
	 POST AWARD SYNOPSIS
	FAR 5.3
	
	
	
	

	AW 6
	
	 FPDS: Contract Action Report (CAR) Completed
[Note: Inherently Governmental Functions (IGF) Indicator instructions are included. (PLEASE NOTE: If CAR is not referenced in the contract file, include a screen shot of the CAR in Webex (Contract file) 
	DFARS 204.604(2)
PGI 204.6
Policy Alert 13-029

	
	
	
	File must show evidence of CAR completion in contract file. CAR is required for all contract actions. Indicate date on checklist (if used).

	AW 7
	
	 RECORD OF DEBRIEFINGS 
	FAR 15.506
	
	
	
	

	AW 8
	
	CHALLENGE TO SMALL BUSINESS STATUS (Protesting a Small Business Representation)
	FAR 19.302(g)(4)
	
	
	
	

	AW 9
	
	Subcontracting Plan (> $750k approved and incorporated in contract)
	FAR 19.702(a)(1)
SCPPM Doc: Subcontracting Plan
	
	
	
	

	AW 10
	
	CONTRACT DISTRIBUTION 
	SCPPM Doc: Contract/Mod Distribution 
	
	
	
	

	AW 11
	
	CONTRACT DOCUMENT UPLOADED TO WEBX

Ensure a signed copy of the contract/order/mod is uploaded into Webex.
	SCPPM Doc: Contract/Mod Distribution 


	
	
	
	

	AW 12
	
	Federal Subcontracting Reporting System (FSRS)

Prime Contractors awarded a federal contract or order that is subject to Federal Acquisition Regulation clause 52.204-10 are required to file a FFATA sub-award report by the end of the month following the month in which the prime contractor awards any subcontract greater than $25,000.


	FAR 4.14 
	
	
	
	

	AW 13
	
	Documented System for Award Management (SAM) Database verification/exception
	FAR 4.1102
	
	
	
	

	AW 14
	
	CAGE Code Verification: Contacting Officers to validate the Commercial and Government Entity (CAGE) code prior to award using the CAGE code search feature at https://cage.dla.mil for entities not required to be registered in the System for Award Management (SAM)
	52.204-17
52.204-20
52.212-3
	
	
	
	

	AW 15 
	
	Was an approved subcontracting plan incorporated into the contract at the time of award?
	 FAR 19.705-5(a)(5)
	
	
	
	

	AW 16
	
	Is the FedBizOpps award notice included in the contract file?
	 FAR 5.301
	
	
	
	

	AW 17
	
	Did the PCO notify Small Business Office (area) of the award?
	 FAR 19.705-6(a)
	
	
	
	

	
	 POST AWARD PHASE
	
	Yes
	No
	N/A
	

	PA 1
	
	 PROTEST RESOLUTION DOCUMENTATION
	FAR Part 33.1
FAR 52.233-2 Service of a Protest
	
	
	
	

	PA 2
	
	 POST AWARD CONFERENCE REPORT
	FAR 42.503-3
	
	
	
	

	PA 3
	
	PROVIDE CPARS INFORMATION TO  PAPERLESS BRANCH/CPARS REGISTRATION  
	SCPPM Doc: Contractor Performance Assessment Reporting System (CPARS) Award Announcements

	
	
	
	

	PA 4
	
	 UPDATE – CPARS ADMIN DATA/Contractor Performance Evaluation
	FAR 42.15
SCPPM Doc: Contractor Performance Assessment System (CPARS)
	
	
	
	

	PA 5
	
	TERMINATION NOTIFICATIONS
Contracting Officer issuing a show cause or cure notice to submit a copy of the issuance to the DoN Acquisition Integrity Office (AIO) within five days by email at aio@navy.mil with the subject “PGI 209.406-3 - Poor Performance Referral." Prior to routing the copy of the issuance to the DoN AIO, the Contracting Officer must provide SPAWAR HQ 2.0 a copy of the show cause or cure notice.
	Termination Notification SCPPM 
NMCARS 5209.406 3
PGI 209.406-3
	
	
	
	

	PA 6
	
	 PEER REVIEW
	SCPPM Doc: Peer Review
NMCARS 5201.170
	
	
	
	

	PA 7
	
	 POST-AWARD DEBRIEFINGS 
	FAR 15.506
	
	
	
	

	PA 8
	    
	 CONTRACT CLOSEOUT
	FAR 4.804
	
	
	
	


CONTRACTING OFFICER FILE VERIFICATION
I verified that the above listed required/included (REQUIRED/INCLUDED column) documents are appropriate and electronically uploaded to the appropriate locations.
Signature:_______________________________________________________
Printed/Typed Name and Title
Code
Phone

Date
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