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Process for adding a COR/ACOR:





Contract Specialist (CS):





Insert DFARS 252.201-7000-Contracting Officer’s Representative (Dec 1991) in solicitation 











fill in:


Name 


Code 


Address 


EMail


Phone number





Technical Department Head or Acting:





Nominate COR to contract  


Send Nomination of COR  Memorandum and Certificate(s) of COR/CPAR training to PCO / CS





Code 220-Procurement Clerk





Maintain/Update COR data in CIMS


Maintain COR mailing list for distribution of COR/CPAR related information


Notify COR of Refresher Training 


Prepare and distribute Designation letter to PCO/CS 


Receive and maintain executed Designation letter and Certificate(s) of Training 








Contract Specialist:





Distribution IAW DFARS 204.2 and;


 COR supervisor


 Code 220-Procurement Clerk





Procuring Contracting Officer / Contract Specialist (PCO/CS):


Review and approve Nomination of COR Memorandum and Certificate(s) of Training:  


- COR Training/Refresher    


- CPARS Training (Only required if the contract is a CPARS contract)                             
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