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AWARD SYNOPSIS

1. PURPOSE
The purpose of this document is to provide the policy and guidance for the preparation of the award synopsis in the Commerce Business Daily (CBD) for the SPAWAR claimancy.

2. POLICY

a. The primary purposes of the CBD award notice are to improve small business access to acquisition information and enhance competition by identifying subcontracting opportunities.

b. All Federal procurement offices are required to announce in the CBD contract awards over $25,000 (including the value of all options), that are subject to the Trade Agreements Act, or likely to result in the award of any subcontracts.

c. General Exceptions:  See FAR 5.301(b).
NOTE: An award synopsis is not required for awards under Blanket Purchase Agreements, Broad Agency Announcements (See FAR 35.016), Delivery Orders, or Task orders, and Federal Supply Schedule (FSS) orders.
3. RESPONSIBILITIES
a. PCO/Contract Specialist responsible for:

(1) The preparation of the synopsis using the CBD synopsis form, FAR 5.207.  (For site-specific instructions, refer to paragraph 4 (b) below), and

(2) Promptly responding to requests for additional information concerning the contract award.

(3) Ensuring that a copy of the CBD notice is properly filed in the official contract file.

b. Persons receiving responses to the synopsis shall forward all of these directly to the cognizant PCO.  

c. PMW/Technical Code:  Not applicable.

4. PROCEDURES:
a. Synopsis of Contract Award Preparation.

(1) General.  CBDNet at http://cbdnet.gpo.gov is the Government’s electronic version of the Commerce Business Daily (CBD).  The synopsis must be prepared in accordance with the appropriate format as provided in the CBDNET. Note:  Do not follow the sample synopsis format in FAR 5.207(6).  The following guidance is in addition to that found in FAR 5.207.

(2) Processing the Synopsis. Two actions are involved when working with CBD Announcements:  

· Drafting  the announcement.  To enter an award notice to the CBD, the Contract Specialist drafts the notice by filling out the applicable blocks prompted by the CBD net submission instructions located at:  http://cbdnet.access.gpo.gov/password.html  Note:  For an award notice, use A=Award for the action code.   Contact your site-specific POC for the GPO billing code and password. Note: POC for HQ is the Policy Branch, SSC SD uses its respective Policy Branch, and SSC CH uses its Business Services Office.

· Transmitting the notice electronically to the CBD source of publication.  Subsequent to Procuring Contracting Officer (PCO) review, the synopsis is transmitted from the CBD Net in accordance with your site-specific instructions.

b. Site-Specific Guidance:

(1) Headquarters:  Refer to the CBD net instructions.

(2) SSC-CH:  Refer to the CBD net instructions.
(3) SSC-SD:  Refer the CBD net instructions.
5. APPROVALS

The PCO is responsible for the review and approval of the award synopsis.

6. MISCELLANEOUS 

a. Synopsis of Pre-Solicitation actions
b. Sample Award Synopsis
c. Other information: 

· CHINFO (Public Announcement of Contract Award)

· For numbered notes, classification codes and frequently asked questions, etc - see http://cbdnet.access.gpo.gov/. 
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