
 
 Version 1.0 December 2014 (Changes in purple)

QUALITY ASSURANCE CHECKLIST (QAC): CONTRACTS 

SPAWARSYSCOM   









DATE: 

	CONTRACT NO:  

	MOD NO:
	VALUE   $

	CONTRACTOR:
	 
	SUPPLY
	SERVICE
	 KBS

	NEGOTIATOR AND CODE:

	FSC/PSC Code:

	PROGRAM OFFICE/TECHNICAL CODE:
	 
	FFP
	  
	FPIF/AF
	
	COST

	PROGRAM NAME:
	 
	CPFF
	  
	CPIF
	
	CPAF

	
	  
	OTHER:       



	NO
	ITEM
	INFO/REFERENCE INFORMATION
	REQUIRED/INCLUDED
	COMMENTS

	PLANNING PHASE:
	
	Yes      
	No
	N/A
	

	
	INITIAL PLANNING MEETING
	SCPPM Doc: Procurement Planning and Strategy Meeting (PPSM) 
	
	
	
	

	
	IS THIS AN ACQUISITION FOR SERVICES > $150K? Required:

- MOPAS Acquisition Strategy (Management & Oversight Process for Acquisition)

- Use of Non-DoD Contract Vehicle Memo

- If Not PBSA, Waiver Memo Required 

- Non Personal Services Certification (Services All Thresholds)

- QASP
	SCPPM Doc: Acquisition of Services
SCPPM Doc: Proper Use of Non-DoD Contracts

SCPPM Doc: Acquisition Plan

FAR 37.5, CIB 12-002

PGI 17.204(e)

FAR 46.103(a): Quality Assurance
	
	
	
	

	
	NERP/PD2 PURCHASE REQUEST  
- WAWF Clause/Table
- IGF indicator (if applicable) - Services

	DFARS 252.232-7003, 252.232-9012
5252.232-9208 WAWF Local Clause (must be included in solicitation)
DASN(A&P) Memo 4 Mar 2013 Reporting Inherently Governmental Functions to FPDS
	
	
	
	

	
	Will any 2015 funds be used to retire, prepare to retire, inactivate or place in storage a cruiser or dock landing ship?
 If YES, see PL 113-66 Section 1023
	PL 113-66 Section 1023

Potential Anti-Deficiency Act (ADA) Violation
	
	
	
	

	
	Government Purchase Card (GPC) is required for Procurements under $2,500 (Services) or $3,000 (Supplies). When using   any other contract vehicle is there an Approval Memo signed by the HCA?
	NAVSUP Instr. 4200.99b
Subpart 213.270


	
	
	
	

	
	Are requirements documents such as; Performance Work Statement/Statement of Work/DWGS/Sketches included?
	FAR Part 11
FAR 37.602
	
	
	
	

	
	INTERNATIONAL AGREEMENT MEMO 
	FAR 6.302-4, SCPPM Doc:  J&A
	
	
	
	

	
	FOREIGN PERFORMANCE DISCLOSURE REPORT 
	PGI 225.7203
	
	
	
	

	
	INDEPENDENT GOVERNMENT ESTIMATE
(IGE)
	FAR 15.404-1(b)(2)(v) Comparison to IGE
	
	
	
	

	
	JUSTIFICATION AND APPROVAL (J&A)
(Post to e-commerce within 14 days after Award or within 30 days if urgent)
	SCPPM Doc: J&A

FAR 6.302-1/FAR 16, DFARS 206.001, NMCARS 5206, 
	
	
	
	

	
	SYNOPSIS
	FAR 5, SCPPM Doc: Synopsis (Pre-award and Award)
	
	
	
	

	NO
	ITEM
	INFO/REFERENCE INFORMATION
	REQUIRED/INCLUDED
	COMMENTS

	        PLANNING PHASE: Cont..
	
	Yes      
	No
	N/A
	

	
	MARKET RESEARCH 
Is the Market Research documentation in the official contract file?
	FAR 10, FAR 12, FAR 8, FAR 16, NAVSUP, SCPPM Doc: Market Research
Policy Alert 14-064
Sources Sought Synopsis Determination of Commerciality/Mandatory Sources
	
	
	
	

	
	SUGGESTED SOURCES LIST  
	
	
	
	
	

	
	CDRLS: 
Are required in all new service contracts and task orders across SPAWAR and should be added to existing service contracts and task orders.


	DD Form 1423, 
DoD 5010.12M, 
DFARS 215.470
SCPPM Doc: Acquisition of Services

	
	
	
	

	
	SECURITY REQUIREMENTS
If DD254 is required, is Clause 52.204-2 included?
	FAR 4.404
Policy Alert 14-010

	
	
	
	

	
	Contracting Officer’s Representative (COR) / Alternate COR Nomination Letters
	SCPPM  Doc: Contracting Officer’s Representative
DOD COR Handbook, DFARS 201.602-2(5), SSC-CH 4205.1A 
Subpart PGI 201.6

	
	
	
	

	
	OVERTIME AUTHORIZATION MEMORANDUM
	FAR 22.103, FAR 31, 
FAR 52.222

DFARS 222.103
	
	
	
	

	
	ITPR

- DoD CIO Approval (Data Center),

- Mandatory Consideration of DoD/Navy Enterprise Agreements?

- Section 508
	FAR 39.201, SECNAV NOTICE 5000 
CCA Compliance – Code 08 Review

DoD ESI: http://www.esi.mil/
Microsoft BPA: https://www.peoeis.portal.navy.mil/pmm110/microsoft/default.aspx
Section 508 EIT CERT
	
	
	
	

	
	GFP LISTING
Document the Government’s Decision to Furnish Government Property to the Contractor.
Ensure GFP clause is to be inserted in all Cost reimbursable and T&M contracts.
	FAR 45.201(a)

DFARS PGI 245.103-70
SCPPM Doc: Government Furnished Property
FAR Clause 52.245-1

	
	
	
	

	
	BUY AMERICAN ACT EXCEP

(FAR 25.102 requires Contracting Officers to acquire only domestic end products for public use inside the United States, unless an exception applies) / BERRY AMENDMENT EXCEP section 832 of Public Law 107-107 restricts any funding appropriated or otherwise available to DoD from being used to buy certain end items, components, or materials unless they are wholly of US origin.
	FAR 25.1

DFAR 225.103

NMCARS 5225.1
DFARs Subpart 225.7002, 252.225-7012 and 252.225-7015

(PGI) 225-70.
	
	
	
	

	
	8(A) OFFERING LETTER

[Required when issuing an 8(a) contract.  Forwarded to SBA for approval.] 
	FAR 19.804,DFARS 219.800
DFARS 219.804-2
 www.sba.gov 
	
	
	
	

	
	8(A) ACCEPTANCE LETTER

[Required when issuing an 8(a) set-aside contract.]
	
	
	
	
	

	
	   NO ITEM
	INFO/REFERENCE INFORMATION
	REQUIRED/INCLUDED
	COMMENTS

	        PLANNING PHASE: Cont..
	
	Yes      
	No
	N/A
	

	
	SMALL BUSINESS DD FORM 2579 COORDINATION RECORD
[Forwarded to the SADBUS, for approval.  Required on every procurement over $10,000]
	FAR 13.003(b)(1)/FAR 19.201/

FAR 19.201(d)(9)/FAR 19.5, DFARS 219.201(c)(9)(B)/DFARS 219.505, 

NMCARS 5219.505, SCPPM Doc: DD-2579)
	
	
	
	
	

	
	NOTICE OF INTENTION TO MAKE A SERVICE CONTRACT AND RESPONSE TO NOTICE

(SF98/SF98A)
[Wage Determinations required on cost type contracts]
Established Minimum Wage for Contractor Employees

On T&M contracts, obtain a new WD to use as an attachment when you issue the Preliminary Notice for Exercise of an option by modification.
                  
	FAR 22.1008, DFARS 222.1008

http://www.wdol.gov/sca.aspx#0
Selecting SCA Wage Determinations

FAR 52.222-99 

http://www.acq.osd.mil/dpap/dars/class_deviations.html
SF98/SF98A filing:

http://www.wdol.gov/e98.aspx

	
	
	
	

	
	D&F

 – KO must determine when a D&F is required for an individual contract or classes of contract actions.
	SCPPM Doc: D&F (samples & approvals)
FAR 1.704–CONTENT

FAR 16.601 & 16.602–T&MLH CONTRACTS

FAR 16.401 CPAF /CPIF CONTRACTS

FAR 17.503–Interagency Ace. Under Economy Act FAR 37.204–Non-Gov personnel evaluate proposals

FAR 45.301-1-GFP for Facilities (blank sample)

FAR 6.302-7 Public Interest Exception
FAR 16.504(c)(1)(ii)(D) Single Award of an IDIQ
DFARS 212.102(A) Commercial item Determination
	
	
	
	

	
	MULTIPLE AWARD PREFERENCE [FAR 16.504(c)-The contracting officer must document the decision whether or not to use multiple awards in the acquisition plan or contract file. The contracting officer may determine that a class of acquisitions is not appropriate for multiple awards (Subpart 1.7).]
	FAR 16.504(b)(c)
If single award – see FAR 16.504(c)(1)(ii)(D) Single Award of an IDIQ

	
	
	
	

	
	ACQUISITION PLAN

[Exceptions:

1.  One time buys or Commercial items (FAR Part 12)]
	SCPPM Doc: Acquisition Plan

FAR 7.1, DFARS 207.1/DFARS(PGI) 208.7004-1, DFARS 208.7002 & 3/DFARS 208.7006, DFARS App. B, NMCARS 5207.103 – exceptions


	
	
	
	

	
	SOURCE SELECTION PLAN
	 FAR 15.3, DFARS Subpart 215.3
	
	
	
	

	
	 PEER REVIEW FOR ACTIONS >$50M
	NMCARS 5201.170
	
	
	
	

	 SOLICITATION PHASE
	
	
	
	
	

	
	ENTERPRISE-WIDE CONTRACTOR    MANPOWER REPORTING APPLICATION (ECMRA). Is ECMRA language included in all contracts and task and delivery orders which include services?

	SCPPM Doc: Acquisition of Services

https://doncmra.nmci.navy.mil
Policy Alert 14-060
	
	
	
	

	
	 PRE-PROPOSAL CONFERENCE/SITE VISIT MINUTES
	 FAR 15.201
	
	
	
	

	
	 SOLICITATION AS ISSUED WITH COPIES OF ALL AMENDMENTS
	 FAR 5.102 Availability of Solicitations
	
	
	
	

	
	LATE OFFER CORRESPONDENCE/ MEMO FOR FILE
	FAR 15.2: Submission, Modifications and Withdrawals of Proposals
	
	
	
	

	
	Ensure DFAR Clause 252.225.7987 is incorporated in all solicitations and contracts when requirements for Contractor Personnel Performing in USSOUTHCOM Area of Responsibility are needed.
	Policy Alert 15-004
	
	
	
	

	
	Ensure DFARS clause 252.204-7012 (Safeguarding of Unclassified Controlled Technical Information) is included in all SPAWAR solicitations and contracts
	Policy Alert 15-022
Policy Alert 14-057
DASN memorandum of December 18, 2014
	
	
	
	

	 EVALUATION PHASE
	
	
	
	
	

	
	 NON-DISCLOSURE AGREEMENTS (SSEB/SSAC)
	 
	
	
	
	

	
	 SSEB/CEB REPORT 
	 Policy Alert 11-097 
	
	
	
	

	
	 SSAC If >$100M 
	Policy Alert 11-097
	
	
	
	

	
	 SSA Memorandum 
	 When using Source Selection FAR Part 15.3 
	
	
	
	

	
	 Small Business Subcontracting Plan
	FAR19.7 

DFARS 219.702, /219.705/219.708


	
	
	
	

	
	 SYSTEM FOR AWARD MANAGEMENT (SAM)

1.   Verify SAM expiration date to ensure it is current and active.

2.   Verify "Delinquent Federal Debt" to ensure there is none.  (Federal Debt is an indicator that the contractor has some financial responsibility that needs to be resolved with IRS.)

3.   Verify "Exclusion Records" to ensure there isn't any.

4.   Review of Online Representations and Certifications Application

5.  Contractor Responsibility Determination

6.  Debarred List Verification
	FAR 9.103(b) Determination Required

FAR 9.104-1 General Standards; Business clearance. EPLS is now found at

https://www.sam.gov/sam/
FAR 9.404, FAR 9.405

Past Performance Information Retrieval System (PPIRS):
http://www.ppirs.gov/
FAR 9.104-1(c) / DFARS 209.105-1 and PGI 212.403(c) and PGI 249.470

Federal Awardee Performance and Integrity Information System (FAPIIS)

http://www.fapiis.gov/
Procedures prior to award to previously suspended or debarred contractors removed from EPLS: See Policy Alert 11-099

	
	
	
	

	 
	 VETS 100 COMPLIANCE
	FAR 52.222-35

Use the VETS-100 Reporting system:
https://vets100.vets.dol.gov/Vets100Search.htm

	
	
	
	

	
	 EEO COMPLIANCE

[prime & first-tier subktr. for awards>

 or =$10M (base award plus options)]
	SCCPM Doc: EEO Compliance
FAR 22.609 (regional OFCCP offices)

FAR 22.805(a); DFARS 222.805


	
	
	
	

	
	 WEIGHTED GUIDELINES DD1547
	FAR 15.404 
	
	
	
	

	
	 SMALL BUSINESS PRE-AWARD NOTICE FOR SMALL BUSINESS PROGRAMS
	FAR 15.503(a)(2) Set Asides, SDB, Hubzones, SDVOSB, and WOSB
Ensure the Contract has FAR clause 52.219-14 Limitation on Subcontracting 
	
	
	
	
	

	
	 PRE-NEGOTIATION BUSINESS CLEARANCE MEMORANDUM 

(PCO Shall include basis for award and determination of fair and reasonableness).

-Contract actions >$25M PCO’s will add their business clearance to the CBAR database
	SCPPM-Doc: Business Clearance Memorandum

FAR 15.4 FAR 15.406/FAR 15.406-1;DFARS 215.406-1;NMCARS 5215.406(90)


	
	
	
	

	
	Operation United Assistance (Ebola)
Insert Clause 52.225.99-Class Deviation 2015-O0001 and 252.225-7986-Class Deviation (Ebola Medical Care/Evacuation)
	Policy Alert 15-007 
Policy Alert 15-012
	
	
	
	

	
	CERTIFICATE OF CURRENT COST AND PRICING DATA >$700K
	[Required when cost or pricing data are required before accomplishing any of the actions cited in 15.403-4(a)(1), unless an exception set forth in 15.403-1(b) applies] See certificate outlined in FAR 15.406-2.


	
	
	
	

	
	             EVALUATION PHASE Cont…
	
	
	
	
	

	
	 TINA WAIVER
	FAR 15.403-1(c)(4)
	
	
	
	

	
	 PRE-AWARD SURVEY
[Normally required when information is insufficient to make a determination of responsibility, or information indicates the Ktr. Has serious performance deficiencies]
	FAR 9.106

DFARS 209.106

DFARS 253.209-1
	
	
	
	

	
	 PEER REVIEW FOR ACTIONS >$50M
	NMCARS 5201.170
	
	
	
	

	
	 PRE-AWARD DEBRIEFINGS
	FAR 15.505
	
	
	
	

	 AWARD PHASE: 
	
	
	
	
	

	
	 POST-NEGOTIATION BUSINESS CLEARANCE/NEGOTIATION RESULTS MEMO

-Contract actions >$25M PCO’s will add   their business clearance to the CBAR database

	SCPPM Doc: Business Clearance Memorandum
FAR 15.406-3

DFAR 215-406

NMCARS 5215.406(9)
	
	
	
	

	
	 ASN NOTICE ON CONTRACT ACTIONS >$10M HQ_CONTRACTS_POLICY@NAVY.MIL
	ASN Email 22 OCT 2013 E. Branch
	
	
	
	

	
	 NOTICE OF UNSUCCESSFUL PROPOSAL(S)
	FAR 15.503(a)(1) Competitive Range

FAR 15.503(b) Post Award Notices


	
	
	
	

	
	 ASSIGNMENT OF CONTRACT                    ADMINISTRATION LETTERS
	FAR 42
	
	
	
	

	
	 NOTICE OF AWARD: CHINFO 
[CHINFO stands for: Navy Chief of Information]
	SCPPM Doc: Award Announcements
DFAR 205.303 CHINFO

NMCARS 5205.303(a) ii
	
	
	
	

	
	 POST AWARD SYNOPSIS
	FAR 5.3
	
	
	
	

	
	 CAR REPORT COMPLETED
[Note: Inherently Governmental Functions (IGF) Indicator instructions are included in Policy Alert 13-029]
	DFARS 204.670-2
	
	
	
	

	
	 RECORD OF DEBRIEFINGS 
	FAR 15.506
	
	
	
	

	
	 CHALLENGE TO SMALL BUSINESS STATUS Protesting a Small Business Representation
	FAR 19.3
	
	
	
	

	
	 CONTRACT DISTRIBUTION 
	SCPPM Doc: Contract/Mod Distribution 
	
	
	
	

	
	 CONTRACT DOCUMENT UPLOADED TO WEBX


	SCPPM Doc: Contract/Mod Distribution 

Ensure a signed copy of the contract/order/mod is uploaded into Webex
	
	
	
	

	
	Federal Subcontracting Reporting System (FSRS) 
Prime Contractors awarded a federal contract or order that is subject to Federal Acquisition Regulation clause 52.204-10 are required to file a FFATA sub-award report by the end of the month following the month in which the prime contractor awards any subcontract greater than $25,000.


	FAR4.14 Reporting Executive Compensation and First-Tier Subcontract Awards.
	
	
	
	

	 POST AWARD PHASE
	
	
	
	
	

	
	 PROTEST RESOLUTION DOCUMENTATION
	FAR 52.233-2 Service of a Protest
	
	
	
	

	
	 POST AWARD CONFERENCE REPORT
	FAR 42.503-3
	
	
	
	

	
	 PROVIDE CPARS INFORMATION TO  PAPERLESS BRANCH/CPARS REGISTRATION  
	SCPPM Doc: Contractor Performance Assessment Reporting System (CPARS) Award Announcements
	
	
	
	

	 
	         POST AWARD PHASE Cont… 
	
	
	
	
	

	
	 UPDATE – CPARS ADMIN DATA
	SCPPM Doc: Contractor Performance Assessment System (CPARS)
	
	
	
	

	
	 PEER REVIEW
	SCPPM Doc: Peer Review

NMCARS 5201.170
	
	
	
	

	
	 POST-AWARD DEBRIEFINGS 
	FAR 15.506
	
	
	
	


CONTRACTING OFFICER FILE VERIFICATION
I verified that the above listed required/included (REQUIRED/INCLUDED column) documents are appropriate and electronically uploaded to the appropriate locations.

Signature:_______________________________________________________
Printed/Typed Name and Title
Code
Phone

Date

4

