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 STOP-WORK ORDER

1.   PURPOSE

The purpose of this document is to provide guidance for accomplishing Stop-Work Order/Government Delay of Work for the SPAWAR claimancy. 

2.   POLICY

The policy requirements and procedures for a Stop-Work Order are contained in FAR Subpart 42.13 which is designed to handle delays of contractor performance required by, or caused by the Government and provide a means to settle contractor claims based on Government caused delays.

3.   RESPONSIBILITIES

Contracting officers should consider stop work orders when it makes sense. In cases of research and development, service contracts, fixed and cost type pricing arrangements where there has been a technological advancement, changes in the program or requirements, and in the face of a protest, stop work orders may be in the best interest of the Government. 

4.   PROCEDURES

FAR 42.1303 discusses what to include in a stop work order and what to do as soon as feasible after its issuance. SPAWAR policy is that Contracting Officers prepare a letter or modification to stop work as soon as practicable.  Whatever mode of communication is chosen to stop the work,  a best practice is to do either a letter or modification not both. The effective date of the letter or modification is the trigger that starts the clock ticking on the time period, as specified in the contract, or expressed in the clause at FAR 52.242-15. 

	Stop Work Package Contents:

(Submit to the Level Above the Contracting Officer)
	· Brief Sheet (1 page)

Paragraph 1: Issue

Paragraph 2: Background

Paragraph 3: Discussion of  

                       Impact

Paragraph 4: Recommendation

	
	· Back-up Information discussed in the Brief Sheet (i.e. Correspondence from the contractor or the contracting office, documentation on technological advancement, etc.)

	
	· Include a one-line statement as to how the 90-day period will be tracked (i.e. electronic tickler file, calendar alerts, etc.)

	If your recommendation to the Level above the Contracting Officer is to stop work, then include a Letter or Modification ready for signature
	Full Contract Level Stop Work
Partial (Clin/Task) Stop Work
Sample Modification


5.  APPROVALS

FAR 42.1303(b) requires issuance and cancellation of a Stop Work Order to be approved at a level above the Contracting Officer.
6.  MISCELLANEOUS
See attached samples as referenced below:

STOPWORK ORDER MODIFICATION
STOPWORK ORDER CANCELLATION
STOPWORK ORDER EXTENSION
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