
INTERNAL POLICY MEMORANDUM 


INTERNAL POLICY NUMBER: lPM 11-002 DATE lilY 09 20111 

SU BJECT: 	 ACQUlSmON OF A SERVICE COI\'TRACT - NON-PERSONAL 
SERVICES CERTIACATION 

REF· (a) 	FAR 37.103 
(b) FAR 37.104 
(c) DFARS 237.503 

ttl) DFARS PGI237.503 

Ie) DFA RS2!1.106 


ENCL: (I) 	Rcquesl for Scr.. ice Co!llr~1 Arpro~al Non-personal Sen-ICes 
Cerufieallon 

I. 	 POLICY: Personal . ..ervi=~ COf1Ir..CIS shall not be awarded unlCM ~pecilie.lly 

aulhorif.ed by ~la lUle in acronlaoce wlIb rt:ferences (a) and (b). All sse Pacific 
requirt:ments for ."Crvice oonlnlCl.~!ihal1 Include D certification lhal the InSlant 
requirt:menl docs IlQl include an unautllOril,ed pen;onai serv'ce§ arrangcment.. either In 
the way W work "'IA1emenl i~ wriuen or In lhe manner In \\'h lch tl\(: ~uhlng eonll"K1 
\\'"111 be managed OI"ovcneen 

2. 	 PROCEDURES ConlrICls personneL shall en'urc lhal e'·cry requesl for a servicc 
oonlrnClilask: orderlpurehase oo:Ier include a non·personQ! <;e",ice5 eenlfication 
sub«lanually the SlIme as enclosure: (I). TI1C non-personal O\efViees ccnifiC:lIion mUSI 
be sIgned by the local competcocy ProjeCt Manager or other official respon>ibJe for 
W requIrement In accordance with refereoccs tel and (d). 11lc (:enilieallon should be 
provided ....nh the purdasc request package. bot if i1 IS I1Ol. ,I muS1 be specifICally 
requesled. ContrllCls perMInlK'l ~J also ellliure thallhe .~talemenc of work or 
perfOI1llD/1oC"e \\,·0", ~cacement IflCludcs language 10 provide a dear dIstinction bel" e<:n 
Government cmployees and conlnlClor emrloyee!. in acrordance with reference (e). 

ContnlCti ng Officers shall ensure each ,,;el'lce contract requirement with lhI: c;<CCUIed 
cel1iflCahOO i~ vetltd and approved as _ safeguanl to pre_cnt COf1lrXts from being 
a"ruUed or admmmered In a manner thaI conSUCUles an unauthorized perw-naJ 
seT\'lCC:S eonlJ1lCt. Appro' cd cenifications will be retained 10 the conlruCt Ii Ie ami thc 
IOformation pro,·ided on the ccn.ificlllion m.ay be u$Cd to answer DS5Q(:ialCd business 
clearJnce memorandum compJiancc requirements relal,,·e to p"rsonaVoon·peownal 
.\Crvices dc1emllnations that mu~t be completed by the oontmcl .<peci.llh~t. 

Contrac15 p"rsonnel shall ensure th<: pu rcha.'oe descriplton delmcaled ill the resuJIIIIS 
scl"ice contr~C1 requires con lrao::t()f cmployee~ 10 idenllfy themselves a!o contractor 
employees by Introducing themselves or helng introduced a~ conlr.ICtor peo.onncl and 
dl,playing dIslIngul!Jl.lng badges or other VISible IdcllllficaliOll for mccunp wnh 
Go,·emment personnel and appropriately idennf)"ing them.o;e"e~ as conU":lC lor 
employec.\ In telephone con\'cn.atioru; and In fnnnai and informal wnnen 
com:.~pondc:nce. 
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J, 	 0 nlFR INFORMAnor..: Pcr I'AR 37.101. seo'i« e.mlrael nlo':U\S a conln"llhal 
direcll) engag~s the: lime and effon of a eOll1ntClor "hose primar;. purpuse is to 
rerfonn an id"nlifiabl~ la~k rn!rn:r than 10 fumi~h an end ilem of suppl,. A 5CT\"iec 
,0rllf"ll(:l rna>' be "tlher a non-personal or pcl"SQnal contract. It can aJ'IO eo' ~r SCI"\. iel:S 
pcrfomlcd b) either pro fes~ional or non-profcuional personnel "hethcr on an 
Indi"jdual or organiz;,tionaJ basis. Some of the areas in whieh ;;crvice Ct)rtlrl1Cl5 arc 
found include 1h~ (,)lIowing: 

• 	 Maintenance, o\erhaul. repair. sel"\. Icing. n:habili ~mion. salvage, 
rI1<.Xkmi~lioo. or modificmion of .upplies. ~ystcms. or equipment 

• 	 Roul ine recurring maintenance of real propen). 
• 	 I lousckeeplng and oo.~!iC:n ices. 
• 	 Ad,iso!) and Ibl;i;;tllnce <;en'ice, 
• 	 Opcrntiun of Gu, wUlIem-owned cqlliplIl1:nl. real pro]>C'rt) _and S) . telnS. 
• 	 Communication scl"\.'ic..s. 
• 	 Architect-EngllK'mng. 
• 	 'I Tllm;.ponation and rdatcd sen ices . 
• 	 Resc:on:h and f)c\'elorme1l1 (R&D). 

o 	 Per FAR 35.003. eOll1racls for R&D shall be used onl) "hen the 
principal purprn;e is lhe oc"luisi tion of supphes or sel"\. ices for the 
din:ct benelit or usc oflhe Federal Go,emmem. Grams and 
cOQ]>C'r.lli\e ngrecmem" should be used "hen the principal purpose is 
to slimulale or support R&D for a public purpose. 

Note: As a result of Seclion 113 I of the lJuncan Il u1I1"r :-'ollonal [)efrnSl: 
Allthonl.lllion Act for FY 2009 (I'ub_ L. 110-4 17). [)e\~lopment ofGoida nee on 
Personal So:r\'ices Comract~. the Office ofthc DoD 1(; highlighled the need for 
additional clarification in this area. SI,lMcquenll). DFARS partS 21 I and 237 tun ~ 
tx><:n am<ndcd and IlCW DFARS >;I.'Ctions 211.106 and 237.503 and [)fARS 1'<11 
S<:'Clion 237.503 ha\C been addcd 

lbi~ poric~ w.1I It'TlIain in dT<"C1 umil rescind.,.J or Icnninatcd. 

~-"~~#Y Av&'"~, 
TAMMY sA';\clr//t:. 6 
1 kad. Cod~ 10 CompclCIlC) 

[),slribuuon: 
An COnlrolCIS Per'S(>nnd 

s.. ...__.-.vsu...... 
'1181 "_1111.... nIYJ ""'1rP? P"'l""'rll~ 



Dat~: 

SUI3J~.CT: Rrquc_t for Scn'kn Contract ApprO\'~1 

PnlCurcmcnt: 

(ffUl!r/ Pro~rtlm Nomt') 

Purpose: This certification and enclosed "orislleet is designed to ellS~ tmt 

\in~118g~nC) nan~) does not award a po:rsonaJ

;,cr.ic~s comract IInkss sj)C<:i flcall> authori~<-d by Matute Ie .I! .. ] 0 C .S,C. 119h. 5 U S.c. 3109. 

or 10 L'.sc. 109]). Thi> documentation '1111 bo: submiu<:d in conjUl'lClion "ith th~ ser.-ke

controC! r.:quirem~nt to the Pnxunng Comractin~ Oflker ( I'{·O). 

Un~utho riL<'d I' n'lional Sen-kl':S Contnet~ 

A personal scniccs contract is charactcrized b~ Ihc employcr-cmplo}« relationship it neales 

between the Gt"crrunent and the contr.tetor·s pcrso!UICI The Gt"crnmenl is nonnall~ ~uin'<l 

loobla'll its ~mplo}<x~ by diT'-"Cl hire under eompclith~ appoirmncnl pnx:cdure~ n:quired 1\) 

,'\,il scnke I"",s_ Obtaining pcl'S<)nal senices 1:1) COll1nu:1. mth~r than b} direct hIre. 

CIrcum' ems thos<: laws unkss Congress h~s specifically authorized acquisition of tile sen'ices b) 

contruc\. An cmplo)'~r-crnplo) cc re\ationillip under II ""r.ice contract OCCUTS '" hcn the 

Go, ..rnment c~e",jses rclath <'1). continuous ~upcr.·ision ond control 0' eT contractuI' po:rsonne\ 

pcrfornling tiM> contr,tel. 

Ctrtiliulion 

Upon considc'ring the infonnation above and Ihc wO""hcct bel"". [c(rtify that this rcqllirenK"nt 

doc:s not include nn unautoon/ro pcn;<>IllIJ sn--iccs arnmgemcnl ~itb.:r in the way the \\ur~ 

stat~nlCnt is "rinen UT in the TIUlIUlC'T in "hich toc resulting contr.tet will bo: TIlan.a~cd and 

over>!...::n. 

Digit:.l SignatuTl" 

Insen Name. Gnuie. Titk [pM or sse [qui"afent) 
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