CPARS REGISTRATION FORM
1. CONTRACT POCs FOR CPARS (REQUIRED DATA)
PCO/Negotiator Needs to coordinate with Program Office/contractor to obtain POCs  
A) Assessing Official Representative (AOR): Person that works for the AO. First hand knowledge of the contract and contractor performance.  If appointed, initiates the CPARS (this is not mandatory; AO can perform this function).


 NAME:

 E-MAIL ADDRESS:

B) Assessing Official (AO) (this is usually the COR):   If no AOR, initiates the CPARS.  When drafted, sent to contractor for comments.  When sent to the contractor the CPARS is now Rated

 NAME:

 EMAIL ADDRESS: 


 PROGRAM OFFICE:
C) Defense Contractor Representative (DCR):  Similar to AOR/AO, but on  the contractor's side.  Work closely with AOR/AO on contract. Agrees/disagrees with CPARS Evaluation.  

NAME :

EMAIL ADDRESS: 

PHONE NUMBER (xxx-xxx-xxxx) :    
D) Reviewing Official (RO):  Must be at least one level above the AO.  Serves as arbitrator between AO and DCR if agreement over comments/ratings cannot be reached. 

NAME:

EMAIL ADDRESS: 
2. CONTRACT REGISTRATION (REQUIRED DATA)
A) CONTRACT NUMBER:  




B) ORDER NUMBER:  
C) CONTRACT TYPE:  
D) COMPANY NAME:  
E) CONTRACTOR ADDRESS: 
F) CAGE CODE: 
G)  DUNS + 4 NUMBER:  
H) PSC:  
I) NAICS:  
J) AWARDED DATE:
K) EFFECTIVE DATE: 
L) COMPLETION DATE (including all Option periods): 
M) AWARDED AMOUNT: $
N) COMPETITION TYPE (MANDATORY): Identify the extent to which the award was competed by selecting from the following options. If the CPARS is for a single order or call, select the basis of award for that order or call:
· Competed under SAP – (Select this option when the action is completed under the Simplified Acquisition Threshold)
· Competitive Delivery Order - (Applies to Full and Open Competition pursuant to FAR 6.1 and only applies to Delivery Orders. Report this option if the IDV Type is a Federal Schedule. Report this option when the delivery or task order award was made pursuant to a process that permitted each contract awardee a fair opportunity to be considered)
· Follow-On to Competed Action – (Select this code when the action is a follow-on toan existing completed contract FAR 6.302-1)
· Full and Open Competition – (Report this code if the action resulted from an award pursuant to FAR 6.102(a) – Sealed Bid, FAR 6.102(b) Competitive Proposal, FAR 6.102(c) – Combination, or any other competitive method that did not exclude sources of any type)
· Full and Open Competition after Exclusion of Sources – (Select this option when some sources are excluded before competition)
· Non-Competitive Delivery Order – (Report this code when competitive procedures are not used in awarding the delivery order for a reason not included above (when the action was non-competitive))
· Not Available for Competition – (Select this option when the contract is not available for competition)
· Not Competed – (Select this option when the contract is not competed)
· Not Competed under SAP – (Select this code when the action is NOT competed under the Simplified Acquisition Threshold)
O) DOD BUSINESS SECTOR - SUBSECTOR:  Select a Business Sector – Subsector  (PCO/Negotiator to select appropriate business sector)


Nonsystems - Ammunition



Nonsystems - Base Supplies



Nonsystems - Electrical



Nonsystems - Electronics



Nonsystems - Fuels



Nonsystems - Hardware



Nonsystems - Installations


Nonsystems - Mechanical



Nonsystems - Prof/Tech/Mng Support



Nonsystems - Repair/Overhaul (X/Ship)


Nonsystems - Software



Nonsystems - Structural



Nonsystems - Telecommunications



Nonsystems - DOD Transportation



Nonsystems - Troop Support



Nonsystems - Ship Repair/Overhaul



Systems - Aircraft



Systems - Ground Vehicles



Systems - Ordnance



Systems - Other Systems

Systems - Shipbuilding



Systems - Space



Systems - Training Systems

P) CONTRACTING OFFICE (Organization and Code):  SPAWAR X.X.X
Q) LOCATION OF CONTRACT PERFORMANCE (If other than Contractor Address): 
R) CONTRACTING OFFICER: 
           PHONE NUMBER (xxx-xxx-xxxx):  
S) ACQUISITION MANAGER (Major Command & PMW/Branch):  For example, SPAWAR 5.0,  PEO C4I PMW 150, PEO EIS PMW 240, JTNC 2.1.4
T) KEY SUBCONTRACTORS AND EFFORT PERFORMED:

Subcontractors that comprise greater than 25% of a contract award will be covered.   State the name and address of the division or subsidiary of the key subcontractor. Identify the parent corporation (no address required). Identify the DUNS Number (9 digits). Briefly list effort performed. 

       DUNS Number (9 digits):

       EFFORT:

       DUNS Number (9 digits):

       EFFORT:

       DUNS Number (9 digits):

       EFFORT:
U) PROGRAM TITLE AND PHASE OF ACQUISITION (if applicable) – 2000 character limit:

Provide a short descriptive narrative of the program. Spell out all abbreviations. Identify overall program phase and production lot (for example, concept development, engineering and manufacturing development, low-rate initial production, or full-rate production (Lot 1)).  Identify milestone phases, if applicable. 
V) CONTRACT EFFORT DESCRIPTION  (Highlight key components, technologies, requirements; key milestones, major modification.  3000 character limit):

