G-300  INVOICING INSTRUCTIONS FOR SERVICES USING WIDE AREA WORK FLOW (WAWF) (APR 2009)
(a) Invoices for services rendered under this (contract / task order / purchase order) shall be submitted electronically through the Wide Area Work Flow-Receipt and Acceptance (WAWF).  The contractor shall submit invoices for payment per contract terms.  The Government shall process invoices for payment per contract terms.

(b) The vendor shall have their Cage Code activated by calling 1-866-618-5988 and selecting option 2.  Once activated, the vendor shall self-register at the WAWF website at https://wawf.eb.mil.  Vendor training is available on the internet at https://wawftraining.eb.mil.  WAWF Vendor “Quick Reference” Guides are located at the following web site: http://acquisition.navy.mil/rda/home/acquisition_one_source/ebusiness/don_ebusiness_solutions/wawf_overview/vendor_information
 FILLIN  "COR/TOM email address"  \* MERGEFORMAT (c) Cost back-up documentation (such as delivery receipts, labor hours & material/travel costs etc.) shall be included and attached to the invoice in WAWF.  Attachments created with any Microsoft Office product or Adobe (.pdf files) are attachable to the invoice in WAWF. The total size limit for files per invoice is 5 megabytes.  A separate copy shall be sent to the COR/TOM.  

(d) Contractors approved by DCAA for direct billing will not process vouchers through DCAA, but may submit directly to DFAS. Vendors MUST still provide a copy of the invoice and any applicable cost back-up documentation supporting payment to the Acceptor/Contracting Officer's Representative (COR) if applicable. Additionally, a copy of the invoice(s) and attachment(s) at time of submission in WAWF shall also be provided to each point of contact identified in section (g) of this clause by email. If the invoice and/or receiving report are delivered in the email as an attachment it must be provided as a .PDF, Microsoft Office product or other mutually agreed upon form between the Contracting Officer and vendor.
(e) A separate invoice will be prepared no more frequently than for every two weeks. Do not combine the payment claims for services provided under this contract. 

(f) The following information is provided for completion  and routing of the invoice in WAWF:


	WAWF Invoice Type *
	Insert Contract Invoice Type

	Issuing Office DODAAC
	Insert the UIC of the issuing contract office

	Admin DODAAC
	Insert the UIC of the contract administering office

[SF26=Block 6; DD1155=Block 7 (Block 6 if SeaPort order); SF1449=Block 16]

	Inspector DODAAC (if applicable)
	Insert the UIC of the inspecting activity

	Inspector Contact Information
	Insert Inspector name, phone number, and email address

	Service Acceptor DODAAC 
or

Service Approver DODAAC (Cost Voucher).
	Insert Acceptor name, phone number, and email address


	Acceptor Contact Information
	Insert Acceptor name, phone number, and email address 

	COR Contact Information
	If other than above, Insert the COR name, email address and phone number. 

	LPO Contact Information
	Insert Local Processing Official name, phone number, and email address

	DCAA Auditor DoDAAC **:
	Insert the UIC of the DCAA Auditor

	Service Approver DoDAAC **:
	Insert the UIC of the on-site Approver who signs off on the final cost voucher

	PAY DODAAC
	Insert the UIC of the paying DFAS activity

[SF26=Block 12 (labeled “Code”); DD1155=Block 15 (Block 12 if SeaPort order); SF1449=Block 18a]


* Select “Cost Voucher” for all cost-type, T&M, or Labor Hour; or “2-n-1 (Services Only)” for fixed price services where inspection of services can be performed and documented.

2  Only applies to cost vouchers.

(g) After submitting the document(s) to WAWF, click on “Send More Email Notifications” and add the acceptor/receiver email addresses noted below in the email address blocks. The contractor shall, at a minimum, include the COR, Receiver, and Acceptor. This additional notification to the government is necessary to ensure that the acceptor/receiver is aware that the invoice documents have been submitted into WAWF:

	Send Additional Email Notification(s) to:

	Name 
	Email
	Phone
	Role

	     
	     
	     
	COR

	     
	     
	     
	Receiver

	     
	     
	     
	Acceptor

	     
	     
	     
	     

	     
	     
	     
	     


PRESCRIPTION:    Insert this clause in all service contracts, task orders, or purchase orders.  Use in conjunction with the clauses at DFARS 252.246-7000 and DFARS 252.232-7003.  If modifying an existing contract, task order, or purchase order, insert the above clause in full text in BLOCK 14 CONTINUATION PAGE, of the SF30. 

Paragraph (c) may be modified to specify any other required documentation to include/attach to the invoice (i.e. Certificate of Performance).  If doing so, include “VARIATION” at the end of the clause title.

REFERENCE:  DFARS 232.7003(a)
G-301  INVOICING INSTRUCTIONS FOR SUPPLIES, OR SUPPLIES WITH SERVICES INCIDENTAL, USING WIDE AREA WORK FLOW (WAWF) (APR 2009)
(a) Invoices for supplies delivered under this (contract / delivery order / purchase order) shall be submitted electronically through the Wide Area Work Flow-Receipt and Acceptance (WAWF).  The contractor shall submit invoices for payment per contract terms.  The Government shall process invoices for payment per contract terms.

(b) The vendor shall have their Cage Code activated by calling 1-866-618-5988 and selecting option 2.  Once activated, the vendor shall self-register at the WAWF website at https://wawf.eb.mil.  Vendor training is available on the internet at https://wawftraining.eb.mil.  WAWF Vendor “Quick Reference” Guides are located at the following web site: http://acquisition.navy.mil/rda/home/acquisition_one_source/ebusiness/don_ebusiness_solutions/wawf_overview/vendor_information
 FILLIN  "COR/TOM email address"  \* MERGEFORMAT (c) Cost back-up documentation (such as delivery receipts, labor hours & material/travel costs etc.) shall be included and attached to the invoice in WAWF.  Attachments created with any Microsoft Office product or Adobe (.pdf files) are attachable to the invoice in WAWF. The total size limit for files per invoice is 5 megabytes.  A separate copy shall be sent to the COR/TOM.  

(d) Contractors approved by DCAA for direct billing will not process vouchers through DCAA, but may submit directly to DFAS. Vendors MUST still provide a copy of the invoice and any applicable cost back-up documentation supporting payment to the Acceptor/Contracting Officer's Representative (COR) if applicable. Additionally, a copy of the invoice(s) and attachment(s) at time of submission in WAWF shall also be provided to each point of contact identified in section (g) of this clause by email. If the invoice and/or receiving report are delivered in the email as an attachment it must be provided as a .PDF, Microsoft Office product or other mutually agreed upon form between the Contracting Officer and vendor.
(e) A separate invoice will be prepared for each delivery order or purchase order.  Do not combine the payment claims for supplies provided under this contract ordered through multiple delivery orders within one invoice.

(f) The following information is provided for completion  and routing of the invoice in WAWF:

	WAWF Invoice Type *
	Insert Contract Invoice Type

	Issuing Office DODAAC
	Insert the UIC of the issuing contract office

	Admin DODAAC
	Insert the UIC of the contract administering office

[SF26=Block 6; DD1155=Block 7 (Block 6 if SeaPort order); SF1449=Block 16]



	Inspector DODAAC (if applicable) 
	Insert the UIC of the inspecting activity

	Inspector Contact Information
	Insert Inspector name, phone number, and email address

	Acceptor, Ship To DODAAC (for Combo) or,

Service Approver DODAAC (Cost Voucher)
	Insert the UIC of the accepting activity

	Acceptor Contact Information
	Insert Acceptor name, phone number, and email address

	COR Contact Information
	If other than above, Insert the COR name, email address and phone number.

	LPO Contact Information
	Insert Local Processing Official name, phone number, and email address

	DCAA Auditor DoDAAC **
	Insert the UIC of the DCAA Auditor

	Service Approver DoDAAC **
	Insert the UIC of the on-site Approver who signs off on the final cost voucher

	PAY DODAAC
	Insert the UIC of the paying DFAS activity

[SF26=Block 12 (labeled “Code”); DD1155=Block 15 (Block 12 if SeaPort order); SF1449=Block 18a]



* Select “Invoice and Receiving Report (Combo)” if billing for goods, or goods and incidental services together; or “Cost Voucher” for all cost-type, T&M, or Labor Hour 

**  Only applies to cost vouchers.

(g) After submitting the document(s) to WAWF, click on “Send More Email Notifications” and add the acceptor/receiver email addresses noted below. The contractor shall, at a minimum, include the COR, Receiver, and Acceptor. This additional notification to the government is necessary to ensure that the acceptor/receiver is aware that the invoice documents have been submitted into WAWF:

	Send Additional Email Notification(s) to:

	Name 
	Email
	Phone
	Role

	     
	     
	     
	COR

	     
	     
	     
	Receiver

	     
	     
	     
	Acceptor

	     
	     
	     
	     

	     
	     
	     
	     


PRESCRIPTION:   Insert this clause in all supply (or supply with incidental services) contracts, delivery orders, or purchase orders.  Use in conjunction with the clauses at DFARS 252.246-7000 and DFARS 252.232-7003.  If modifying an existing contract, delivery order, or purchase order, insert the above clause in full text in BLOCK 14 CONTINUATION PAGE, of the SF30. 

Paragraph (c) may be modified to specify any other required documentation to include/attach to the invoice (i.e. Certificate of Performance).  If doing so, include “VARIATION” at the end of the clause title.

REFERENCE:  DFARS 232.7003(a)

G-306 DESIGNATION OF Contracting officer's Representative (Mar 2006))

(a) The Contracting Officer hereby appoints the following individual as Contracting Officer’s Representative(s) (COR) for this contract/order:

CONTRACTING OFFICER REPRESENTATIVE

Name:

Code: 

Address:

Phone Number: 

E-mail:  

(b) It is emphasized that only the Contracting Officer has the authority to modify the terms of the contract, therefore, in no event will any understanding agreement, modification, change order, or other matter deviating from the terms of the basic contract between the Contractor and any other person be effective or binding on the Government.  When/If, in the opinion of the Contractor, an effort outside the existing scope of the contract is requested, the Contractor shall promptly notify the PCO in writing.  No action shall be taken by the Contractor unless the Procuring Contracting Officer (PCO) or the Administrative Contracting Officer (ACO) has issued a contractual change.

PRESCRIPTION:  This clause  may be inserted into service contracts, when an individual at the requiring activity is required to provide technical expertise and/or advice to the contracting officer, and/or provide technical direction to the Contractor.

NOTE:
(1) This clause is for use with the DFARS 252.201-7000 “Contracting Officer’s Representative” clause.

(2) For Technical Direction Letters, see the SCPPM.

(3) Send COR letters to the contractor and DCMA as required.

REFERENCE:
DFARS 201.602-70

LAN LOCATION:  SPAWAR CLAIMANCY CLAUSEBOOK/SECTION G CLAUSES

G-307  APPOINTMENT OF ORDERING OFFICER(S) (DEC 1999)

(a) The contracting officer and/or his duly authorized representative at the following activity(ies) are designated as Ordering Officers:

Name:     ___________________________________

Activity: ___________________________________

Code:      ___________________________________

Address: ___________________________________

Phone:    ___________________________________

[Contracting officer insert (1) the name of the activity(ies) (if other than the issuing activity), and (2) the name(s), code(s), office address(es) and telephone number(s) of those individual(s) at the awarding activity who are authorized Ordering Officer(s) under the contract.]

(b) The above individual(s) is/are responsible for issuing and administering any orders placed hereunder.  Ordering Officers may negotiate revisions/modifications to orders, but only within the scope of this contract.  Ordering Officers have no authority to modify any provision of this basic contract.  Any deviation from the terms of the basic contract must be submitted to the Procuring Contracting Officer (PCO) for contractual action.  Ordering Officers may enter into mutual no-cost cancellations of orders under this contract and may reduce the scope of orders/tasks, but Terminations for Convenience or Terminations for Default shall be issued only by the PCO.

(End of clause)

PRESCRIPTION:   Insert in all definite or indefinite delivery type solicitations and contracts requiring the issuance of delivery orders when other than the activity awarding the basic contract will place order(s), or when an individual(s) is/are appointed as an authorized Ordering Officer(s).

REFERENCE:
NAVSUP PUB 592

LAN LOCATION:  SPAWAR CLAIMANCY CLAUSEBOOK/SECTION G CLAUSES

G-308  GOVERNMENT BILL OF LADING (FOR GOVERNMENT INFORMATION ONLY) (APR 2009)

The Transportation Accounting Code for the Government Bill of Lading is _______ [The Contracting officer shall insert at the time of contract award the appropriate four-digit Transportation Account Code.  Transportation Account Codes are used in the shipping and transportation process to link movement authority, funding approval, and accounting data for shipments of property in the Defense Transportation System.  The Transportation Account Code identifies the activity that will be charged for shipments of property.  A Government Bill of Lading must contain the applicable Transportation Account Code.  Transportation Account Codes are based on such factors as (1) the identity of the requiring activity, (2) the type of funds used to acquire the property, e.g. Weapons Procurement Navy funds, Navy Working Capital Fund, Other Procurement Navy, and Operation and Maintenance Navy, and (3) whether the acquisition is for the Military Assistance Program or Foreign Military Sales.  The specific Transportation Account Code for Foreign Military Sales is based on the FMS case number.  SPAWAR 02 contracting officers must telephone the SPAWAR Transportation Officer, Frederick Hawkins (SPAWAR 04H-7) at (858) 537-0176 to obtain the applicable Transportation Account Code.  If there are any questions, SPAWAR 2.0 contracting officers may telephone the SPAWAR Transportation Officer for assistance.  SPAWARSYSCEN Pacific contract negotiators must telephone the SPAWARSYSCEN Pacific Logistics Support Branch Head, Code 23400, at (619) 524-3114 to obtain the applicable Transportation Account Code.  When requesting a Transportation Account Code, SPAWARSYSCEN Pacific contract negotiators must provide the SPAWARSYSCEN Pacific Logistics Support Branch a network or WBS number from the technical code to receive the Transportation Account Code.  If there are any questions, SPAWARSYSCEN Pacific contract negotiators may telephone the SPAWARSYSCEN Logistics Support Branch Head for assistance.  
 SPAWARSYSCEN Atlantic contracts generally cite Navy Working Capital Funds for the acquisition of property.  The Transportation Account Code for SPAWARSYSCEN Atlantic (UIC N65236) when citing Navy Working Capital Funds is N86F.  If a SPAWARSYSCEN Atlantic contract will not cite Navy Working Capital Funds, SPAWARSYSCEN Atlantic contracting officers must telephone the SPAWAR Transportation Officer to obtain the applicable Transportation Account Code.  If there are any questions, SPAWARSYSCEN Atlantic contracting officers may telephone the SPAWAR Transportation Officer for assistance.]

(End of clause)

PRESCRIPTION:  Insert in solicitations and contracts when shipments may be made under a Government Bill of Lading and the DFARS 252.242-7003, Application for U.S. Shipping Documentation/Instructions, clause is used, except for indefinite delivery contracts when the specific fund citation for each delivery order is not known at the time of contract award.  Unless included in the basic contract, insert this clause in delivery orders when shipment will be made under a Government Bill of Lading.

REFERENCE:
DOD Regulation 4500.9-R, Defense Transportation Regulation

DFARS 242.1403

DCMA “One Book”

LAN LOCATION:  SPAWAR CLAIMANCY CLAUSEBOOK/SECTION G CLAUSES
G-314  TYPE OF CONTRACT (DEC 1999)

This is a ______________________ [Contract officer insert type of contract] contract.

(End of clause)

PRESCRIPTION:  Use in all contracts exceeding the simplified acquisition threshold to specify the type of contract.

REFERENCE:
FAR 15.204-2(g)

Local Policy

LAN LOCATION:  SPAWAR CLAIMANCY CLAUSEBOOK/SECTION G CLAUSES

G-316  LINE ITEM FOR WAGE DETERMINATION ESCALATION (TIME AND MATERIAL AND LABOR-HOUR CONTRACTS) (DEC 1999)

(a) The Wage Determination Escalation Line Item represents the anticipated/estimated amount of escalation of the labor rates on the individual delivery/task orders.  This escalation results from revision of the wage determinations issued by the Department of Labor on labor categories covered by the Service Contract Act.

(b) The estimated amount of the wage determination escalation shall be determined by the Government by applying five percent (5%) to the total price of the wage-determined labor categories as applicable in each individual delivery order.

(c) The delivery or task orders reflecting a performance period which crosses the anniversary date of the contract will contain the wage determination escalation line item, unless the wage determination for this period has already been definitized.  The amount to be included in the delivery/task order shall be determined by applying five percent (5%) to the total price of the Service Contract Act (SCA) covered wage determined labor category hours that cross the anniversary date of the basic contract.  This estimated amount will be funded on the delivery/task order.  This line item is not subject to use by the contractor and may not be included on the contractor's invoicing.  The funding provided for this line item shall be used to fund the actual increases in the wage rates of labor categories due to the affect of revised wage determinations incorporated when a wage determination is definitized for an option period.  The delivery/task orders affected by this revision will be modified to provide the actual increase in the labor rates when the revised rates are definitized by modification to the basic contract.

(End of clause)

PRESCRIPTION:  Use in SPAWARSYSCEN Atlantic time and material and labor-hour indefinite delivery type solicitations and contracts that contain labor categories subject to the Service Contract Act.

REFERENCE:
Local Policy

LAN LOCATION:  SPAWAR CLAIMANCY CLAUSEBOOK/SECTION G CLAUSES

G-318 PATENT MATTERS POINT OF CONTACT (OCT 2008)

The Point of Contact regarding Patent Matters for this contract is:

(Contracting Officer Fill-in required)

FILL IN:

For HQ or  SSC-PAC use:

Office of Patent Counsel / Code 360012
SPAWARSYSCEN 
53560 HULL STREET
San Diego, CA 92152-5001

(619) 553-3001

For SSC-ATL use:

Legal Office - Patent Counsel

SPAWARSYSCEN Code 36000

PO Box 190022

N. Charleston, SC 29419-9022

(843) 218-5569

Do not submit interim and final invention reports to this address.  See the clause at H-356 for the proper address.

(End of clause)

PRESCRIPTION:  Use in solicitations and contracts containing the FAR 52.227-11 “Patent Rights—Ownership by the Contractor (Short Form)”, the FAR 52.227-13 “Patent Rights--Ownership by the Government” clauses or  the DFARS 252.227-7038 Patent Rights—Ownership by the Contractor (Large Business).  Use in SBIR contracts even if the contract does not contain a Patent Rights clause.   

NOTE:  The intent of this clause is to provide notice as to who, in consultation with the Contracting Officer, is the authority on patent matters.  Interim and Final Invention reports are NOT to be submitted to the address above.  The negotiator shall use this clause in conjunction with the clause at H-356 to specify the proper address that the contractor shall submit their reports to. 

REFERENCE:
FAR Subpart 27.3



DFARS 227.3

Local Policy

LAN LOCATION:  SPAWAR CLAIMANCY CLAUSEBOOK/SECTION G CLAUSES

G-401  TECHNICAL POINT OF CONTACT (SBIR CONTRACT) (JUN 2009)

(a) The Point of Contact for the technical requirements of this contract (e.g., the Statement of Work) is:


Space and Naval Warfare Systems Command


Attn: M      , Code      


Bldg OT-     , Room     

4301 Pacific Highway


San Diego, Ca. 92110-3127

 E-mail 

PH:  (619) xxx-xxxx 

FAX:  (619)xxx-xxxx 

  [Contracting officer insert name, address, telephone and FAX number in paragraph (a) of the technical point of contact]   
(b) The Point of Contact for matters regarding the processes and requirements of the SBIR Program is:

Space and Naval Warfare Systems Center Pacific

Attn: Summer Jones, Code 72142

53560 Hull Street, Bldg. A33

San Diego, CA 92152-5001

PH: (619) 226-5295

E-mail 
or 
Anti-Submarine Warfare (ASW) Fleet Training Center

JPEO JTRS

Attn: Alan Sweeney

33000 Nixie Way

BLDG 50, Suite 339

San Diego, CA  92147 

E-mail 
(c) These technical points of contact do not have the authority to take any action, either directly or indirectly, that would change the pricing, quantity, place of performance, delivery schedule, or any other terms and conditions of the contract or to direct the accomplishment of effort which goes beyond the scope of the contractor’s proposal.

(End of clause)

PRESCRIPTION:  Use in all SBIR Phase I and SBIR Phase II contracts.

REFERENCE:
SPAWAR INST 4380.3B

LAN LOCATION:  SPAWAR CLAIMANCY CLAUSEBOOK/SECTION G CLAUSES

G-11

