H-349  REIMBURSEMENTS UNDER COST REIMBURSEMENT, TIME AND MATERIAL AND LABOR HOUR CONTRACTS

1.  Personnel Transportation/Travel Costs


a.  The contractor shall not be paid for travel for contractor personnel who reside in the metropolitan area in which the services are being performed.  Travel shall not be paid for services performed at contractor’s home facility and any facility required by the contract or at any location within a fifty (50) mile radius of the contractor’s home facility and any facility required by this contract.


b.  For travel costs/personnel transportation other than described in paragraph 1 above, the contractor shall be paid on the basis of actual amounts paid to the extent that such transportation is necessary for the performance of services under the contract and is authorized by the ordering officer via each individual delivery order.


c.  When transportation by privately owned conveyance is authorized, the contractor shall be paid on a mileage basis not to exceed the mileage rate specified in each individual delivery order.  This mileage rate will not exceed the applicable Government transportation rate as contained in the Department of Defense Joint Travel Regulation (JTR), Volume II.


d.  The contractor agrees, in the performance of necessary travel, to use the lowest cost mode commensurate with the requirements of the mission and in accordance with good traffic management principles.  When it is necessary to use air or rail travel, the contractor agrees to use coach, tourist class or similar accommodations to the extent consistent with the successful and economical accomplishment of the mission for which the travel is being performed.


e.  The contractor’s invoices shall include evidence, such as receipts, substantiating actual costs incurred for authorized travel.  In no event will such payments exceed the rates of common carrier.


f.  Personnel in travel status from and to the contractor’s place of business and designated work site or vice versa, shall be considered to be performing work under the contract, and contractor shall bill such travel time at the straight (regular) time rate shown in Section B; however, such billing shall not exceed eight (8) man-hours per man for any one (1) person while in travel status during one (1) calendar day.

2.  Vehicle and/or Truck Rental

When any special vehicles and/or trucks are required, the cost for contractor owned vehicles and/or trucks shall be included in the overhead rate and applied to the labor categories set forth in Section B.  Contractor shall be reimbursed for actual rental/lease of vehicles and/or trucks only if provided for in Section B and authorized by individual delivery orders.  Reimbursement of such rental shall be made based on actual amounts paid by the contractor, not to exceed the rates set forth in the applicable line items in Section B.

3.  Per Diem


a.  The contractor shall not be paid per diem for contractor personnel who reside in the metropolitan area in which the tasks are being performed.  Per diem shall not be paid on services performed at contractor’s home facility and at any facility required by the contract, or at any location within a fifty (50) mile radius of the contractor’s home facility and any facility required by this contract.


b.  Costs for subsistence and lodging shall be paid to the contractor only to the extent that overnight stay is necessary and authorized by the ordering officer for performance of the services ordered under this contract.  When authorized, per diem shall be paid by the contractor to his employees at a rate not to exceed the rate specified in each delivery order.  The authorized per diem rate shall be the same as the prevailing locality per diem rate.  The determination of reasonable costs will be based on the maximum per diem rates for each contained in the JTR.

5.  Expendable Material

Expendable materials, such as clerical supplies and materials which are considered to be a normal cost of doing business, are considered to be overhead expenses and must be included in labor rates shown in Section B and shall not be billed as a separate material cost.

6.  Other Material

Material, other than expendable material, shall be furnished pursuant to specific authorization in the delivery order.  The contractor will be required to support all material costs claimed by submission of paid subcontractor invoices.  Contractor will be reimbursed at the contractor’s cost less any applicable discount, plus material handling costs, if any, are specified in Section B of this contract.  Material handling charge shall be shown in Section B only if the contractor’s accounting system segregates that particular cost.

7.  Overtime

Overtime is contemplated only on an emergency basis.  However, if the need for overtime arises, such overtime shall require prior approval of the ordering officer.

8.  Overtime/Holiday Rate


a.  Overtime is defined as time worked in one workweek in excess of 40 hours in such workweek.  Holiday time is defined as any time worked on a legal Federal Holiday. Legal Federal holidays for the purpose of this contract are listed below:


New Year’s Day


Martin Luther King’s Birthday


Washington’s Birthday


Memorial Day


Independence Day


Labor Day


Columbus Day


Veteran’s Day


Thanksgiving Day


Christmas Day


b.  Overtime and/or holiday time shall be worked by the contractor only to the extent it is specifically authorized in writing, by the ordering activity on individual orders placed hereunder.  No additional hours of overtime may be worked without additional written authorization.


c.  Unless the contractor states otherwise in contractor’s proposal it will be deemed that the contractor shall observe the same holidays as the Government and shall otherwise be open for business Monday through Friday during the performance of the contract.

9.  Office Equipment

The costs for usage or rental of General Purpose Office Equipment including but not limited to typewriters, word processing machines, computers, computer time, printers, reprographic and xerographic copying machines, telecopiers, telephones, and postage are considered overhead expenses and shall not be directly reimbursable under this contract.  Such costs shall be included in the hourly rates payable under (a)(1) of the “Payments” clause.

(End of clause)

PRESCRIPTION:  May be used at the discretion of the PCO in cost reimbursement, time and material or labor hour contracts.
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