L-345  PERSONNEL AND RESUME REQUIREMENTS

(a) In order to perform effectively under this contract, personnel must possess certain knowledge and experience related to the work to be performed.  A description of the education and experience requirements for each of the labor categories is specified elsewhere in this solicitation.  If the offeror’s labor categories differ from those listed, the offeror should provide a matrix cross referencing his labor categories to the Government categories.

(b) Resumes shall be provided for Personnel labor categories as follows:






Number of Resumes


Contract Labor Category

KEY
NON-KEY

_____________________

_____
_____


_____________________

_____
_____


_____________________

_____
_____


_____________________

_____
_____


Total Resumes


_____
_____

(c) In addition to the actual resumes, the offeror’s technical proposal shall contain a summary matrix that relates individual resumes to solicitation requirements.

(d) To facilitate proposal evaluation, all resumes shall include the following information.  Resumes that do not conform may be considered unacceptable.


(1) Name


(2) Contract Labor Category/Contractor's Labor Category


(3) Percentage of time to be allocated to this effort


(4) Security Clearance


(5) Current work location


(6) Planned work location upon contract award - if the planned location is different from the contractor's primary office supporting this acquisition, a discussion of the individual’s planned contribution to this effort shall be provided.


(7) If the individual is a Key Person on another contract, it shall be so noted together with the percentage of dedication to that effort.  The offeror’s plans for satisfying both requirements shall be discussed.


(8) Summary information:



(i) Number of years/months experience in each of the experience areas described for the contract labor category.  Years and months shall be stated such that 10 years 6 months is shown as 10/6 rather than 10.5 years.



(ii) The cutoff for experience claimed shall be the closing date of this solicitation.


(9) Work experience (beginning with current position):



(i) Employer:  Dates (month/year); Title(s) held.



(ii) Responsibilities/tasks shall be discussed in sufficient detail so as to permit comparison with contract requirements.  Specific examples of work assignments, accomplishments and products shall be provided.  Phrases such as “assisted with” or “participated in” are unacceptable except as introductory to a description of the actual work performed.  Offerors are cautioned that statements containing these phrases will be deleted from the resume for purposes of evaluation against labor category minimum requirements.



(iii) All military experience claimed shall be described such that each tour is treated as a separate employer.  Time frames/title(s)/responsibilities shall be provided in accordance with (d)(9)(i) and (d)(9)(ii) above.



 (iv) If relevant and non-relevant experience was obtained while at the same employer, separate time periods shall be noted for each assignment.



  (v) Offerors shall avoid any gaps in experience as it may lead to confusion and need for further clarification.


(10) Education:



 (i) Degree(s); Date(s); Institution; Major/Minor



(ii) If non-degreed, or if the degree is in an unrelated field, a statement as to which specific work experience(s) is (are) being substituted for the education requirement.  The work experience being substituted for a degree shall be described the level of detail discussed in paragraph (d)(9) above.


(11) A signed statement of correctness of information by both the person named and the offeror.  The employee statement shall also include the following statement:  “I consent to the disclosure of my resume for evaluation purposes regarding [Contractor to fill-in] proposal submitted in response to [Contractor to fill-in] Solicitation Number [Contractor to fill-in] and intend to be available to perform as a [Contractor to fill-in] for any resulting contract."  Resumes without this statement may be unacceptable and not considered.

(e) OFFERORS ARE ADVISED THAT BY SUBMISSION OF A RESUME, THE OFFEROR IS UNDERSTOOD TO REPRESENT THAT THE INDIVIDUAL SHALL BE MADE AVAILABLE UPON AWARD OF A RESULTANT CONTRACT TO THE EXTENT NOTED IN THE RESUME.

(End of provision)

PRESCRIPTION:  (a) Use in competitive solicitations that require the submission of separate technical and cost proposals and personnel resumes are required to be included in the technical proposals, unless the subject matter of this provision is included in another solicitation provision.

(b) This provision may be included in the text of the version of Provision L-317, Submission of Proposals (Complex), developed for a specific acquisition or it may be inserted into Section L as a separate provision.  The contracting officer shall not insert it both in the version of Provision L-317 developed for a specific acquisition and as a separate Section L provision.

FILL-IN:  Contracting officer to insert in paragraph (b), the Contract Labor Categories and whether they are “Key” or Non-Key” categories.

REFERENCE:
Local Policy

LAN LOCATION:  CORPSHAR\02\02CLAUSE\SECTION L PROVISIONS

