[bookmark: pco_memo](SAMPLE FORMAT) 
[bookmark: _Hlt476460604]PCO MEMORANDUM REQUEST FOR APPROVAL TO AUTHORIZE ANTICIPATORY COSTS

From:	PCO

[bookmark: _Hlt453480853]To:	(Approval Authority as listed in the Pre-Contract Costs SCPPM)

Subj:	Authorization for Anticipatory Costs

Encl.	(1)	PD-XX (or PEO, other Technical Directorate, or Technical Code) memo Ser ________ of ___________

1. Enclosure (1) requests that anticipatory costs be authorized for the following action:

PR/MR #_________________________	Contractor _______________________________

	Supplies to be Acquired:
	

	
	

	
	



Total Estimated Dollar Amount of Supplies/Services $___________________

Amount of Anticipatory Costs Requested $__________________

Period of Anticipatory Cost Coverage ___________ through _______________

Contract Period of Performance _____________ through _______________

2. The need for anticipatory costs authorization, and the impact of not starting work immediately are covered in enclosure (1).

3. J&A # _______ was approved on ________________(Advance agreements only).

4. Funds are available, and a financial accounting data sheet can be provided upon request.

Or

A financial accounting data sheet has been obtained.

6.	It is recommended that the request for authorization of anticipatory costs be approved.


Negotiator/PCO:	_______________________________	___________________________
										Date

          Approved:  _______________________________	___________________________
										Date
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