[bookmark: _GoBack](SAMPLE FORMATs of Letters to Contractor Providing Notice of Allowability of Anticipatory Costs)

[bookmark: sample_letter_1](Sample letter #1: THIS LETTER MIGHT BE USED WHEN THE CONTRACTOR IS REQUESTed TO START WORK prior to reciept of a quote and/or technical evaluation.  ensure funds are available.)

Dear __________,

This letter is in reference to the anticipated contract/contract modification for ___________________ currently being negotiated; RFP ___________________ applies.  This is to notify you that if and when a contractual instrument is executed, it will contain the following clause:

Anticipatory Costs (JAN 89) (SPAWAR 5252.231-9200)

Allowable costs under this contract shall include such costs, incurred by the contractor in connection with work covered by this contract during the period from and including _________________ to the date of the contract, as would have been allowable pursuant to the terms of this contract if the contract had been in effect during said period; provided, however, that such costs shall not in the aggregate exceed $                 which amount is included in the estimated cost of this contract.

(end of clause)

This is also to inform you that the Navy is under no obligation to reimburse      (contractor)     should contractual coverage not be completed, and that it is your decision whether or not to start work.

Any questions concerning this letter should be directed to the Contract Specialist,    (name)   , at     (telephone)   , or the Contracting Officer,    (name)   , at     (telephone)  . 


									Sincerely,


* Note:	If this letter is in response to a contractor’s written or verbal request, then begin this sentence:  “In response to your request of    (date)  …

(SAMPLE LETTERS TO CONTRACTOR PROVIDING NOTICE OF ALLOWABILITY OF ANTICIPATORY COSTS)

[bookmark: sample_letter_2](Sample letter #2:  THIS LETTER MIGHT also BE USED WHEN THE CONTRACTOR IS REQUESTed TO START WORK prior to receipt of a quote and/or technical evaluation. ensure funds are available.)

Dear __________,

This letter is in reference to the anticipated contract _______________ delivery/task order ________.  

Due to the urgent nature of this requirement, you are hereby authorized to commence work as soon as possible in accordance with the attached Statement of Work dated    (date)  .

The Contracting Officer hereby authorizes an amount not to exceed $                as of   (date)   for contract ___________________ delivery/task order ________.  The anticipated order is subject to negotiations, and if and when a contractual instrument is executed, it will contain the following clause:

Anticipatory Costs (JAN 89) (SPAWAR 5252.231-9200)

Allowable costs under this contract shall include such costs, incurred by the contractor in connection with work covered by this contract during the period from and including _________________ to the date of the contract, as would have been allowable pursuant to the terms of this contract if the contract had been in effect during said period; provided, however, that such costs shall not in the aggregate exceed $                 which amount is included in the estimated cost of this contract.  

(end of clause)

Any questions concerning this letter should be directed to the Contract Specialist,    (name)   , at     (telephone)   , or the Contracting Officer,    (name)   , at     (telephone)  . 


									Sincerely,


* Note:	If this letter is in response to a contractor’s written or verbal request, then begin this sentence:  “In response to your request of    (date)  …

(Sample Letters to Contractor Providing Notice of Allowability of Anticipatory Costs)

[bookmark: sample_letter_3][bookmark: _Hlt453480985](Sample letter #3:  THIS LETTER MIGHT BE USED WHEN THE CONTRACTOR IS REQUESTed TO START WORK AFTER THE quote and technical evaluation have been received and when the final order cannot be issued immediately. ensure funds are available)

Dear __________,

This letter is in reference to the anticipated contract _______________ delivery/task order ________.  

Due to the urgent nature of this requirement, you are hereby authorized to commence work as soon as possible in accordance with your quote #_________ dated  (date)   and the Statement of Work dated ____________.

The Contracting Officer hereby authorizes an amount not to exceed $                as of   (date)   for contract ___________________ delivery/task order ________.  The anticipated order (is subject to negotiations) OR (has been negotiated for a total amount of $              ), and formal award shall be completed not later than   (date)  .

Any questions concerning this letter should be directed to the Contract Specialist,    (name)   , at     (telephone)   , or the Contracting Officer,    (name)   , at     (telephone)  . 


									Sincerely,


* Note:	If this letter is in response to a contractor’s written or verbal request, then begin this sentence:  “In response to your request of    (date)  …

