MEMORANDUM FOR THE RECORD

COR TERMINATION NOTIFICATION

From: (Cognizant PCO)
To:     (COR being terminated)

SUBJ: COR TERMINATION


1. Effective MM/DD/YR, your designation as Contracting Officer’s Representative (COR) pursuant to COR Designation letter dated MM/DD/YR, for the contracted action listed below is hereby terminated without prejudice to any action taken under that authority.

Contract Number: _________________________
Task Order/Delivery Order: _________________
Contractor Name: _________________________

2. If your COR role and responsibilities are transferring to another designated COR, all COR File documents compiled by you shall be transferred to (fill in relieving COR name) who is the newly designated COR effective MM/DD/YR. You have conducted a turn-over briefing using the COR Turnover Checklist with your replacement and have identified the current status, including any issues or concerns, pertaining to this contracted effort. 

3. Receipt Acknowledgement:
Contracting Officer’s Representative

Name: ___PRINT___________________________

Title: _____________________________________

Signature: _________________________________
   
Date: ____MM/DD/YR_________________         
       

             ___________ ____________________________________                                                                      
(Sign and date)
Contracting Officer
Space and Naval Warfare Systems Command

Cc
CORT Tool (uploaded by PCO)
Terminated COR’s Supervisor
Contractor
File


