Sample Bridge email (change dates, values, and descriptions as applicable):

Subject: Request for Bridge Contract Approval - NXXXXX-XX-X-XXXX

Admiral,

I have a request for a bridge contract to support SSC Pacific/Atlantic's mission to provide… (briefly explain). This will result in a $X.XX increase to the contract (from $XXM to $XXM) and extend the ordering period for X months, from DD Month YYYY to DD Month YYYY, with Company Name.

The proposed contract action will provide… (thoroughly explain).

The proposed contract action is necessary due to the delay of the following: … (thoroughly explain).

[bookmark: _GoBack]The incumbent contractor, Company Name is the only identified responsible contractor that currently possesses… (thoroughly explain).
