USE THE FOLLOWING LETTER WHEN A LETTER CONTRACT IS TO BE ISSUED.
Dear _____________,

A letter contract is established with (Contractor) for the purpose of (description of contract) in accordance with the Statement of Work incorporated herein.  The assigned contract number to this letter contract is (Contract Number).  This is a (Cost Plus Fixed Fee, Firm Fixed Price, Time & Materials, etc.) type of contract.
This letter contract applies to the Contract Line Item Numbers (CLINs) (enter CLINs).

The line of accounting applicable to this document is:(enter line of accounting and dollar amount)
This procurement is being pursued through (write in appropriate competitive level from the following)  

· Full and open competitive procedures

· Other than full and open competition under the authority of 10 U.S.C 2304 –

· Limited competition within the small business community

The priority level of this action is (fill in priority rating, i.e., DO, DX)
Administration of this contract is assigned to:  (fill in the administrative office)
In accordance with Federal Acquisition Regulation Part 16.603, the following definitization schedule is applicable to this contract:

· Contractor submission of cost proposal  -  # of days
· Date to begin negotiations:  # of days
· Final date for definitization:  Within 180 days after receipt of the Letter Contract or before completion of

40% of the work to be performed, whichever occurs first
The payment office is: (fill in the payment office)
The SPAWARSYSCEN SAN DIEGO Contract Division point of contract for this action is: (fill in your name, code, and telephone number)

(REV: 10/00)

The effective date of this contract is the date signed by the Contracting Officer below.

Signature below by an authorized representative of your company indicates acceptance of this letter contract.

ACCEPTED BY:                       FOR THE UNITED STATES

                                   OF AMERICA:

Signature: _____________________   Signature: _______________________

Typed Name: ____________________   Typed Name: ______________________

Official Title: ________________   Title:  Contracting Officer

Company: _______________________   SPAWARSYSCEN SAN DIEGO

Date: __________________________   Date: ____________________________

(REV: 10/00)

