SAMPLE DETERMINATION MEMO FOR UCA
As provided by FAR 16.603-3, authority is requested to issue N66001-_______ to ___________ as a letter contract.  The effort to be performed under this contract is (explain effort and purpose). 

1. Provide the basis for the determination to issue a letter contract.  What is the impact of this effort?  What is the impact if award is delayed until schedule is definitized?

2.  The letter contract will be written for the minimal essential tasks to begin performance prior to definitization.   The estimated cost of the overall contract is $_________.  The not-to-exceed amount of the letter contract is $______________, which is based on ____________.  The definitized contract price will be based upon a determination of fair and reasonableness as a result of cost analysis.  An audit of the proposal has been requested by ___________ and is expected to be completed by ________.

1.  Based upon the above, a letter contract is determined appropriate for the above described action.

_______________________________

______________

Contract Specialist




Date

_______________________________

______________

Contracting Officer




Date

_______________________________

______________

Legal Counsel





Date

APPROVAL:
_______________________________

______________

Head of the Contracting Activity


Date

