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DEFINITIONS
1.  Administrative Contracting Office:  The office designated to perform assigned post-award functions related to the administration of a contract.
2.  Alternate Contracting Officer’s Representative (ACOR):   A trained Government employee (either military or civilian) designated in writing by the contracting officer to perform the duties and responsibilities of the primary COR, only in his or her absence, whether for a basic contract or an order issued against an Indefinite Delivery Indefinite Quantity (IDIQ) contract.

3.  COR Support Manager (CSM):  A government employee (either military or civilian) designated by the contracting officer to assist a COR with administrative duties and responsibilities.  
4.  Contract Owner:  The Space and Naval Warfare Systems Center Pacific (SSC Pacific) Competency responsible for the initiation and development of the procurement request package required for contractual action.
5.  Contracting Officer:  The Government official authorized, by a warrant, to enter into and administer a contract on behalf of the U. S. Government, change or terminate an existing contract, and make determinations and findings relating to a contract.  The contracting officer is responsible for the contract, including terms and conditions, and has ultimate responsibility for ensuring that the contractor satisfies the requirements stated in the contract.
6.  Contracting Officer’s Representative (COR):  A trained government employee (either military or civilian) designated and authorized in writing by the contracting officer to perform specific technical and administrative functions on contracts.  A COR is the liaison between the Government and a contractor to monitor a contractor’s performance and provide technical advice to the contracting officer and contractor within the scope of work or SOW of the contract.  A COR is the eyes and ears of the contracting officer and as such observes, documents and communicates contractor performance to both the contracting officer and the contractor.  A COR performs a critical role ensuring contractors meet contract performance requirements in terms of cost, quality, quantity and schedule.
Only contracting officers have the authority to delegate specific technical and administrative functions on contracts and orders under IDIQ contracts.  
Only contracting officers have the authority to delegate specific technical and administrative functions on contracts, delivery orders, or task orders.  The terms specified do not include any individuals assigned to a Contract Administration Office (CAO) who perform technical or administrative functions in connection with contracts that have been delegated to a CAO.

7.  Contracting Officer Representative Tracking Tool (CORT Tool:  A web management application designed to be used to nominate, appoint, track, revoke, or terminate a COR against a DOD contract or order.
8.  Delivery Order Contract:  A contract that does not specify a firm quantity of supplies (other than a minimum or maximum quantity), and provides for the issuance of orders for the delivery of supplies during the period of the contract (FAR 16.501-1)

9.  Government Property:  Government property is all property owned or leased by the Government.  Government property includes both Government-furnished property and contractor-acquired property.
    a.  Contractor-Acquired Property (CAP):  CAP is property acquired, fabricated, or otherwise provided by the contractor for performing a contract.
    b.  Government-Furnished Property (GFP):  GFP is property in the possession of or directly acquired by the Government and subsequently furnished to the contractor for performance of a contract.
10.  Nominating Official:  The nominating official is the individual authorized to nominate contracting officer’s representatives to perform specific technical surveillance and administrative functions under proposed contract requirements.  SSC Pacific Local Competency Leads are the authorized nominating officials for acquisitions to be awarded by the SSC Pacific Contracts Department.  Nomination authority may be delegated no lower than the Division Head level.
11.  Non-personal Services Contract:  A contract under which the personnel providing the services are not subject, either by the contract’s terms or by the manner of its administration, to the supervision and control usually prevailing in relationships between the Government and its employees (FAR 37.101).

12.  Ordering Officer:  An individual authorized to issue and modify delivery orders/task orders within the limits of delegated authority.  Ordering Officers are appointed in writing by the Appointing Official.
13.  Personal Services Contract:  A contract that by its express terms or as administered, make contractor personnel appear in effect, to be Government employees (FAR 37.104).
14.  Quality Assurance Surveillance Plan (QASP):  A written document setting forth how the Government plans to monitor and inspect the Contractor’s work in fulfillment of contract requirements.
15.  Service Contract:  A contract that directly engages the time and effort of a contractor whose primary purpose is to perform an identifiable task rather than to furnish an end item of supply per definition in FAR 37.101.  The Contracting Officer is responsible for ensuring that a proposed service contract is proper, (i.e., the Contracting Officer shall determine whether the proposed service is for a personal or non-personal service contract using the guidelines in FAR 37.104).
16.  Task Order Contract:  A contract for services that does not procure or specify a firm quantity of services (other than a minimum or maximum quantity) and provides for the issuance of orders for the performance of services during the period of the contract (FAR 16.501-1).
17.  Technical Direction Letter (TDL):  A written document issued to the contractor to clarify, define, or give specific direction within the Statement of Work of a basic contract and/or in conjunction with orders for specific tasks falling within the scope of a basic contract.  A TDL shall not address new work, cost, fees, Government estimates, nor should it reiterate the language contained in the basic contract unless technical clarification is being provided.  Oral technical direction may be issued only in emergency circumstances and shall be confirmed by issuance of a written TDL within two working days.  A COR’s assigned duties may include authority to issue TDLs to provide technical direction or clarification.
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