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INTERNAL POLICY MEMORANDUM 


27 	2011
IPM 11-012bCON DATE: 

SUBJ: DISTRIBUTION OF CONTRACTUAL DOCUMENTS 

REF: (a) FAR Subpart 4.2 Contract Distribution 
(b) DF ARS/DF ARS PGI 204.2 Contract Distributio 
(c) NMCARS 5204.2 Contract Distribution 
(d) SPA W AR SCPPM Document "Contract/Modific<ltion Distribution" 

1. 	 Effective immediately, this policy revises IPM 11-012aCON, dated ~eptember 6,2011 by 
deleting all enclosures. 

2. 	 POLICY: 

This policy provides guidance for proper distribution of contractual documents. 

3. 	 PROCEDURES: 

In addition to the policy requirements set forth in references (a), (b), and (c), and the 
responsibilities and approvals set forth in reference (d), this document provides additional 
guidance relative to the distribution of Contractual Documents at SSC Pacific. 

Distribution. Make distribution by email for each contract action in accordance with the 
tables below. Upon sending the distribution email.print a copy of the distribution email for 
the official file as the distribution record. 

! Distribution Table 

I 

Standard Distribution Notes 
I Accounting Obligating Documents (AOD) Forwards document to the comptroller 

SPSC 2009 AODt(onavV.mil shop. 
SSC Pacific CONTDOC ' Forwards document to employees 

SPSC 220 contdoc(wnavy.mil responsible for attaching documents 
I to NERP PRo 
! 

I 

Contracting Officer's Representative (COR)/Customer I As designated. 

ContractorlRccipient IA W Contract action. 

Non-Standard Distribution I 	 J 




All assistance actions 
All actions invoking a DD254 

~--~~~~~~~~~~~~==~~~--+-~~~ 	 ------~ 

All 8(a) actions 
All SBIR actions 
All NASA SEWP actions 

! All Alliant Small Business actions 

If method of payment is Gov't Credit 
Card 

'----___..______~~~==~~___:_:____--------+_:_A:::_I:...:lA~lIiant Large Business actions 

Distribution Email Subject Namin~ Convention 
! Subiect Should Read TVDe of Action 

N66001-XX-X-XXXX Award 
... ... 

• N66001- XX-X-XXXX I POOOOX Mod 
N66001- XX-D-XXXX 1000X i Order 
N66001- XX-D-XXXX I OOOX I OX Order Mod 
NXXXXX-XX-X-XXXX I N66001-XX -F-XXXX Order off Schedule 
NOO178-XX-D-9999I7NOX SEAPORT 

4. 	 POLICY MEMORANDUM DURA nON: 

This policy will remain in effect until rescinded or terminated. 

~~;x~~~/~ 
Tammy SancheU U 
Head, Contracts Department 
SSCP AC 2.0 Competency 
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