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Services Acquisition Review Form (SARF) Instructions
 
Purpose:  The SARF facilitates notification to the SPAWAR Commander that a service acquisition between $25M and $50M is pending.
 
Applicability:  The SARF applies only to service acquisitions between $25M and $50M.
 
Process:
 
0.         Upon opening the form, make sure that Java is enabled.  At the top of the form, if there is a yellow banner stating “JavaScript is currently disabled” the form handler must click on the options button within the yellow banner and select “Enable JavaScript for this document.” 
 
1.         Program Management Office or Technical Code Point of Contact (POC) completes the form.  Although only the required fields (denoted with an asterisk) will be reported to the SPAWAR Commander, all fields should be completed by the POC to facilitate SPAWAR 2.0 reporting and data analysis.  Tool tips are available for each field if the mouse pointer hovers over the field to help the POC address any pertinent information.  SSCs and HQ/Other use different routing processes.  The form automatically updates the routing based on the "Location" selection.
 
2.         POC forwards completed form to the Program Manager or equivalent Technical Code Manager.
 
3.         The Program Manager or equivalent Technical Code Manager receives the SARF and reviews the entries.
 
4.         The Program Manager or Technical Code Manager digitally signs the form and clicks the “Submit to PCO” or "Submit to SSC HCA" button.  This button opens an e-mail addressed to either the PCO or SSC HCA.  The Program Manager or Technical Code needs to enter the correct e-mail address and send this e-mail after making any desired edits to the text of the e-mail.
 
5.         The PCO or SSC HCA receives the SARF and reviews the entries.
 
6.         The PCO or SSC HCA digitally signs the form and clicks the "Submit to 2.0 Policy" button.  This button opens and e-mail addressed to 2.0 Policy.  The PCO or SSC HCA sends this e-mail to 2.0 Policy after making any desired edits to the text of the e-mail.
 
7.         2.0 Policy receives the SARF and reviews the entries.
 
8.         2.0 Policy digitally signs the form and clicks the "Submit to 2.0" button.  This button opens an e-mail address to 2.0.  2.0 Policy sends this e-mail to 2.0 after making any desired edits to the text of the e-mail.
 
9.         SPAWAR 2.0 receives the SARF and reviews the entries.
 
10.         SPAWAR 2.0 digitally signs the form and clicks the “Submit to SPAWAR” button.  This button opens an e-mail addressed to the SPAWAR Commander and Cced to a SPAWAR 2.0 data collection administrator and the program POC.  2.0 sends this e-mail after making any desired edits to and filling in the blanks in the text of the e-mail.
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