10-12-11


CONTRACTOR INVOICE REVIEW

(Sample)
                                       Date: ________________

Subj:  CONTRACT NUMBER_______________________________________

       TASK/DELIVERY ORDER NUMBER____________________________

       CONTRACTOR____________________________________________

Ref:   (a)  Invoice Number___________________________________

            Invoice Date_____________________________________

            Period Covered/Billing Cycle_____________________

1.  Reference (a) invoice with supporting documentation for services provided under subject contract (task/delivery order) was received in Wide Area Workflow on ______________.
2.  Invoice review provided as follows:

	ELEMENT REVIEWED
	COMMENTS/DISCREPANCIES

	Services accepted as meeting contract requirements
	YES
	NO
	---
	

	Labor Hours/Labor Mix rendered are consistent with the services provided
	YES
	NO
	---
	

	Direct Material validated, considered reasonable, necessary and received
	YES
	NO
	N/A
	

	Travel validated; considered necessary and not in excess of JTR (NOTE:  COR to have a process for reviewing travel costs)
	YES
	NO
	N/A
	

	Government Furnished Property (GFP) related charges validated and determined reasonable and necessary
	YES
	NO
	N/A
	

	Contractor Acquired Property validated and determined reasonable and necessary
	YES
	NO
	N/A
	


3.  Any issues identified in the invoice review will be documented in writing, attached to this form and forwarded to the Contracting Officer (retain a copy in the COR file).





____________________________________






Contracting Officer’s Representative






(Signature and date)


