

      
(The DATE the contract will be awarded.)
CHINFO CONTRACT MODIFICATION NEWS RELEASE TEMPLATE

Place cursor in GRAY area using mouse (cannot tab); this erases gray area. When done, DELETE all RED and BLUE text and unused “OR” paragraphs!
Name – Abbreviate Corp. or Inc. and City and State (use AP Style Guide for State); use Asterisk (*) after the Company Name if it is a Small Business; Dollar ($) Amount for Base Year ONLY; Type of Contract in all lowercase letters and Contract Number in parenthesis; and brief description of work to be done under the contract.)

[bookmark: Text1][bookmark: Text2][bookmark: Text4][bookmark: Text6][bookmark: Text7]     ,       is being awarded a $      modification to a previously awarded       contract (     ) for      .  

(Provide an optional sentence to further explain what is being purchased. For example: “The widget is used on the gizmo of the end-item to do what it does.”)
The       is used to      .

(Cumulative value of base period plus all options (no cents).  If contract DOES NOT include options, DELETE the sentence below.)
[bookmark: Text9]This contract includes options which, if exercised, would bring the cumulative value of this contract to an estimated $     .  

(Enter amount of funding, if any, to be placed on contract at time of award.)
Funds in the amount of $      will be placed on contract and obligated at the time of award

Use ONE of the following sentences
(If applicable AND information is NOT classified. If more areas are needed, add “s” to government and list percent (%) for each location; list in order of Highest percentage to Lowest.)
This contract combines purchases for the U.S. Navy (      percent) and the government of        (      percent) under the Foreign Military Sales (FMS) Program.
 (OR, if only one government:)
This contract involves Foreign Military Sales to       

Use ONE of the following sentences: 
(For City, State, use AP Style Guide; the date is for BASE contract period ONLY.) 
Work will be performed in       and is expected to be completed by      .
(OR ) 
(If more than three (3) areas needed, add City, State, and percent (%) of work to be done in each location); list in order of Highest percentage to s.)
Work will be performed in      , (      percent);      , (      percent);      , (      percent), and is expected to be completed by      . 

OPTIONAL Sentence: 
(Use ONLY if options are included. Use Month and Year only.)
[bookmark: OLE_LINK1]If all options are exercised, work could continue until      .

Use ONE of the following sentences: 
Contract funds will not expire at the end of the current fiscal year.
(OR)
[bookmark: Text24]Contract funds in the amount of $      will expire at the end of the current fiscal year.  

Use ONE of the following sentences:
[bookmark: Text26]This contract was competitively procured with       proposals solicited and       offer(s) received via the Commerce Business Daily’s Federal Business Opportunities website, and the SPAWAR e-Commerce Central website.
(OR)
[bookmark: Text28][bookmark: Text29]This contract was competitively procured with       proposal(s) solicited and       offer(s) received.
(OR)
(A reason is NOT required, but helpful … “because it is a sole source acquisition” or “it is a follow-on procurement to a competitively placed order.)
This contract was not competitively procured because      .

MANDATORY Sentence:
(Command or Center, City and State (AP Style Guide) and Contract Number in parenthesis.)
[bookmark: Text31][bookmark: Text32]The Space and Naval Warfare Systems Command,      , is the contracting activity (     ).

(Use this sentence ONLY if contract applies to a small business. List the Company Name)
[bookmark: Text33]*       is a small business.

For more information, contact:
(Command or Systems Center, location, contracts POC name, area code-phone number.) 
Space and Naval Warfare Systems Command      ,      :      ,       (Do not release.)
(Command or Systems Center, location, public affairs office POC name, area code-phone number.
Space and Naval Warfare Command      :        ,      
(Industry POC Nname (No Title), Company Name, Full Address w/Zip+4; Area Code-Telephone Number.)
Industry point of contact:      ,       ,      ,      

When done, DELETE all RED, BLUE and extra text, and unused “OR” paragraphs!
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