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DEPARTMENT OF THE NAVY

SPACE AND NAVAL WARFARE SYSTEMS COMMAND

4301 PACIFIC HIGHWAY

SAN DIEGO, CA 92110-3127







                                                                    Negotiator Code
























Date   
                                                                        





 4200

                                                                                                                     

Ser \     
PRIVATE                                 

From:        

To:      Commander, Defense Contract Management Area Operations

            
Insert cognizant DCMA Office:


Subj:    ASSIGNMENT OF CONTRACT ADMINISTRATION SERVICES FUNCTIONS,                 CONTRACT NUMBER / TASK ORDER NUMBER/DELIVERY ORDER NUMBER: _______________
Ref:      (a)   FAR 42.202

             (b)  DFARS 242.302

             (c)   FAR 42.302

Pursuant to reference (a), the subject contract number _______________, as uploaded to Electronic Document Access (EDA), is assigned to your activity for performance of all of the field contract administration functions set forth in references (b) and (c).

In accordance with reference (a), the following additional contract administration functions are hereby assigned: 

a) Ensure subcontractor compliance with small business master subcontracting plans; maintain documentation of the contractor’s performance under and compliance with these plans; and provide advice and assistance to the firms involved as appropriate.

b) DoD EVMs review and compliance.  (DFARS 242.302 (S-71))

c) Property administration  (FAR 42.302(a))

d) Accomplish administrative closeout procedures (FAR 42.302(65))

     Please send a Notification of any Property Audits to be conducted and a copy of subsequent property audit results to the PCO                                                at: _________@navy.mil and Bruce Martin at:  Bruce.O.Martin@navy.mil

Questions or comments may be addressed to ________________, of this office at (619) 524-    Acknowledgement of receipt and notification of acceptance complete with Administrator name, code and contact information, or denial of this request is respectfully requested to be directed to _______@navy.mil . 
Respectfully, 












     










Contracting Officer

	Contact
	Name
	Phone
	Email

	PCO
	 
	 
	@navy.mil

	Contract Specialist
	 
	 
	 

	COR 
	 
	 
	 

	APM
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