SCPPM CHANGE #99-07

This SCN pertains to SPAWAR HQ only.  It provides information for obtaining control numbers for Acquisition Plans (APs), Solicitations, International Agreement Memorandums (IAMs), Determination and Findings (D&Fs), Justification and Approvals (J&As), Business Clearances (BCs), Other Transactions and Contracts.

Key Points

· APs - Control numbers for acquisition plans may be obtained from the spreadsheet located on the O:\Share\2.3 POLICY\1. LOGS\AP, BCM, J&A, D&F Tracking\FY 10 HQ Numbers for BCM, J&A, APs, D&F
Instructional note(s) - AP numbers are four digits consisting of the fiscal year in which it will be issued and a two-digit serial number (i.e. 99-01).   Revisions will carry the basic AP number with the addition of a two-digit extension (i.e., 99-01-01).  All APs must include the date of approval. 

· BCs, IAMs, D&Fs and J&As – Control numbers for business clearances, international agreement memorandums, determination and findings, and justifications and approvals may be obtained from the spreadsheet located on the O:\Share\2.3 POLICY\1. LOGS\AP, BCM, J&A, D&F Tracking\FY 10 HQ Numbers for BCM, J&A, APs, D&F
Instructional note(s) - When business clearances, J&As and IAMs are required for a single contract, the J&A or IAM must carry the basic 5-digit serial number (e.g. 15,127) and the business clearance must carry that same basic number with the addition of a decimal number suffix (e.g. 15127.1).  All information not readily available or known when numbers are obtained must be entered when available or known. When there is an extension to an existing J&A control number, updating with a revision number is authorized, e.g. “Rev 1”.
Instructional note(s) – Contract and solicitation numbers are listed by Branch.  Please go to your applicable Branch listing to get the next contract or solicitation number.  Go to the “OT” tab for OTs.  For those requirements, i.e., GSA and/or BPA orders that do not require a RFP or RFQ you are to fill in that block with “N/A” and take the next number only.  This prevents duplicate RFP/RFQ numbers from being issued.  

After entering the appropriate information, save the spreadsheet under its original file name by clicking on the save icon on the tool bar and then close the spreadsheet.  This is MANDATORY and applies to all of the above spreadsheets.  FAILURE to do will lead to duplicate numbers being issued.

