RETURN LETTER

(Unsolicited Proposal – Sample)


4280


N00039-XX-X-XXXX


Ser 02-XXX/XXXX


DD Month YYYY

ABC Company

Attn:  Ms. K. School, Director, Contracts

1234 Bedrock Drive

Bethesda, MD  20817

Ref:
Your company Proposal  (No., date and title)

Dear Ms. School,

We received the referenced unsolicited proposal on (date).  As required by FAR 15.606-1, we reviewed your proposal to determine if it is valid and are rejecting your proposal for the reasons cited below:


____
Your proposal does not contain sufficient technical and cost information to permit meaningful evaluation.


____
Your proposal does not demonstrate an innovative and unique method, approach, or concept, or is


otherwise not deemed a meritorious proposal.


____
Your proposal does not represent a potential contribution to SPAWAR’s specific mission.


____
Your proposal does not indicate sufficient capabilities, related experience, facilities, techniques, or unique


combinations of these, that are integral factors for achieving the proposed objectives.


____
Your proposal does not indicate sufficient qualifications, capabilities, and experience of your proposed


principal investigator, team leader, or key personnel critical in achieving the proposal objectives.


____
Your proposal is available to the Government without restriction from another source.


____
Your proposal closely resembles a pending competitive acquisition requirement.

We are returning your original proposal to you.  We retain a copy of all rejected unsolicited proposals to avoid any future misunderstanding regarding what was submitted.  As you are a small business, the Contracting Officer will provide a copy of this rejection notice to the SPAWAR Small Business Office.

We thank you for your interest in working with the Navy to provide the warfighter with knowledge superiority by developing, delivering, and maintaining effective, capable and integrated command, control, communications, computer, intelligence and surveillance systems.

You may contact me by telephone at (xxx) xxx-xxxx, or by e-mail at contractingofficer@spawar.navy.mil, if you should have any questions.

Sincerely,

Contracting Officer

Space & Naval Warfare Systems Command

(SPAWAR)

