ACCEPTANCE LETTER

(Unsolicited Proposal – Sample)

4280


N00039-XX-X-XXXX


Ser 02-XXX/XXXX


DD Month YYYY

ABC Company

Attn:  Ms. K. School, Director, Contracts

1234 Bedrock Drive

Bethesda, MD  20817

Ref:
Your company Proposal No. 99009900.A dtd 26 Feb 00, DEF (V-4)


Full-Operational Capability

Dear Ms. School,

We received the referenced unsolicited proposal on (date).  Pursuant to FAR 15.604, we reviewed your proposal and determined that the proposal is valid (within the mission of SPAWAR) and that it substantially meets the requirements of FAR 15.605 for proposal content (i.e., contains sufficient technical and cost information to permit meaningful evaluation).

A further comprehensive evaluation of technical and cost considerations will be made to determine if procurement is desirable.  If the proposal is undesirable, we will return the proposal with an explanation.  If the proposal is desirable, and sufficient funds are available, we will initiate procurement with you on a sole-source basis.  You are reminded that unsolicited proposals that are recommended by our technical offices may never be funded due to higher priority requirements.
We thank you for your interest in working with the Navy to provide the warfighter with knowledge superiority by developing, delivering, and maintaining effective, capable and integrated command, control, communications, computer, intelligence and surveillance systems.

I may be contacted by telephone at (xxx) xxx-xxxx, or by e-mail at contractingofficer@spawar.navy.mil, if you should have any questions.

Sincerely,

Contracting Officer

Space & Naval Warfare Systems Command

(SPAWAR)

