Sample CHINFO / OSD Contract Announcement Format


company name, city, state, is being awarded a $xxx,xxx,xxx (dollar amount) type of contract contract for description of work, to support what, used for/on what.

(If the product procured is one that is not easily understood by all as to what is being purchased, add an explanation here such as: “The widget is used on the gizmo of the end-item to do what it does.”)

This contract includes options which, if exercised, would bring the cumulative value of this contract to $xxx,xxx,xxx.

(Unless the location or customer are classified, if the contract involves a Foreign Military Sale, add: )

This contract combines purchases for the U.S. Navy ( xx.x % ) and the government(s) of  (country) ( xx.x % ) under the Foreign Military Sales (FMS) Program.

( or ) This contract involves Foreign Military Sales to country (100%). 

Work will be performed in city, state, and is expected to be completed by (month & year)

(If place of performance is more than one location please list all locations - city and state with %ages of work to be performed)  Work will be performed in city, state (xx.x %); city, state (xx.x %); city, state (xx.x %), and is expected to be completed by month & year.

Contract funds will not expire at the end of the current fiscal year.

(or if expiring funds use) Contract funds in the amount of $xxx,xxx,xxx will expire at the end of the current fiscal year.

This contract was / was not competitively procured ( with (number) proposals solicited and  (number) offers received ) ( via the (command name) E-commerce web site ) ( via the Commerce Business Daily ) 

The contracting activity, city, state, is the contracting activity (contract number).

* Small Business (If applicable)
For more information, contact:

contracting activity representative name, command’s name, location, phone number.

Industry point of contact: point of contact’s name, company name., city, state, zip code; phone number.

activity public affairs representative name, command’s name, location, phone number.

Notes:

For field activities:

Submit your contract announcement to your respective Echelon II / Direct Reporting Unit / Major Command.

For Echelon II / Direct Reporting Unit / Major Commands:

Contract Announcements must be in CHINFO by 11:00 a.m. Eastern Time (8:00 a.m. Pacific) - please call to confirm receipt.

Please include contracting activity point of contact who can answer any questions that may arise during announcement preparation.

E-mail contract announcements to Laurie Tall (tall.laurie@Hq.Navy.Mil) and Donna-Grace Schwenter (schwenter.donna-grace@hq.navy.mil ) at Chief of Naval Information Office (CHINFO) 703-697-5342.

A copy of the announcement should also be e-mailed to Sue Lane (lane.suzanne@hq.navy.mil) in OLA (Office of Legislative Affairs)  - phone (703) 697-3120.

If a contract is over $50 million – please send it the night before with Q’s and A’s.

Contracts will not be announced publicly until 5:00 p.m. East Coast time.  Check the Defense Department web site at http://www.defenselink.mil/news/ (Look under Contracts). OSD is sometimes a little bit after 5:00 p.m. on the actual posting of the release.
