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Ratification of Unauthorized Commitments 

Checklist
1. [  ] 
Statement(s) signed by cognizant personnel describing the circumstances.


A. [  ] 
Why normal procurement procedures were not followed.


B. [  ] 
What bona fide Government requirement necessitated the commitment.


C. [  ] 
Whether any benefit was received.


D. [  ] 
Its value.


E. [  ] 
Any other pertinent facts.

2. [  ] 
All orders, invoices, or other documentary evidence of the transaction.

3. [  ] 
Official’s endorsement concurring that the commitment should be ratified.


A. [  ] 
Verifies the accuracy and completeness of the documentation.


B. [  ] 
Describes the measures taken to prevent a reoccurrence of the unauthorized commitment


C. [  ] 
Provides a complete purchase description and funding (purchase request) for the ratifying contract.

4. [  ] 
Legal review and opinion as to form and legality and any additional pertinent comments or advice.

5. [  ] 
Appropriate funding documents citing funds available at the time unauthorized actions of the Government took place.

6. [  ] 
Commanding Officer / Director for Contracts review and endorsement:


A. [  ] 
The unauthorized commitment was not made to circumvent or evade the procurement statutes and regulations.


B. [  ] 
The contractor does not have an adequate remedy at law for which the Contracting Disputes Act provides procedures for obtaining relief.


C. [  ] 
Supplies or services have been provided to and accepted by the Government, or the Government otherwise has obtained or will obtain a benefit resulting from performance of the unauthorized commitment.


D. [  ]
The ratifying official has the authority to enter into a contractual commitment.


E. [  ] 
Resulting contract would otherwise be proper if made by an appropriate contracting officer.


F. [  ] 
The price to be paid is considered fair and reasonable.


G. [  ] 
The contracting officer reviewing the unauthorized commitment recommends payment and legal counsel concurs.


F. [  ] 
Funds are available and were available at the time the unauthorized commitment was made.


G. [  ] 
The Government was not otherwise precluded by law from procuring the supplies /services.

8. [  ] 
Contractual document executed by the ratifying official citing funds available at the time unauthorized actions of the Government took place.

9. [  ] 
Return of documents to the Contracting Officer. 

A. [  ] 
Executed contractual document. 

B. [  ] 
Invoices 

C. [  ] 
Purchase request. 

10. [  ] 
Ratification action complete and file closed
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