CHECKLIST FOR GSA ORDER (UNOFFICIAL)

	YES
	N/A
	ITEM
	COMMENTS

	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	SCANNING COVER SHEET


	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	SIGNED ORDER (DD 1155)


	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	DD 350


	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	BUSINESS MEMORANDUM


	UPDATED.  INCLUDES  FAIR AND REASONABLE DETERMINATION, WAIVER OF SYNOPSIS, PBSA, AND CONTRACT TYPE JUSTIFICATION



	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NON-PERFORMANCE BASED APPROVAL FORM.


	THIS IS A NEW ITEM.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	PER DIEM RATE CHECK/PRICE LIST CHECK


	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	CENTRAL CONTRACTOR REGISTRATION (CCR) CHECK


	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	GSA SOLE SOURCE JUSTIFICATION AND APPROVAL


	UPDATED.  INCLUDES THE IMPACT (STATEMENT)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	BOM/DCMR

· SERVICE CENTER FEE WORKSHEET

· ACCRUAL SHEET

· FUNDING DOCUMENT


	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	SOW 


	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	SECURITY CLASSIFICATION (DD 254)


	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NMCI EXEMPTION


	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	EIT CERTIFICATION


	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	CONTRACTOR PROPOSAL


	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	MISCELLANEOUS ITEMS:

· MEMOS FROM TECH CODE (E.G. HISTORICAL PRICES, COMPARISON OF LABOR RATES TO SPAWAR STABILIZED RATES)

· COMMUNICATIONS WITH CONTRACTOR

· ETC.


	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	ROUTING SHEET


	


