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	NEGOTIATOR AND CODE:

	 FORMCHECKBOX 

	IND DEL
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	 FORMCHECKBOX 
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	NA
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	1
	Modification Request (MR)

-SOW

-Within scope of Contract

-Funding/ FAD Sheet

-CDRLs

-DD254 signed by Security
	DD Form 1423, DoD 5010.12M

FAR 4.403(c)(1); Contract Management Process Guide/ Planning
	
	
	

	2
	SYNOPSIS
	FAR 5, SCPPM/ Solicitation/ Synopsis (Pre-award)
	
	
	

	3
	J&A (Post to e-CC within 14 days or 30 days if urgent)
	FAR 6/FAR 16, DFARS 206.001, NMCARS 5206, SCCPM/ Planning/ J&A
	
	
	

	4
	INDEPENDENT GOV'T ESTIMATE
	FAR 15.404-1(b)(2)(v) Comparison to IGE
	
	
	

	5
	 TECHNICAL EVALUATION 
	
	
	
	

	6
	Services >$100K? 

MOPAS AS in file ?

Waiver of PBSA requirement in file ? (Actions >$100M requires DASN approval)

	SCPPM/ Planning/ Acquisition of Services

Policy Alert 04-01 and 06-27
	
	
	

	7
	OVERTIME AUTHORIZATION MEMORANDUM
	FAR 22.103, FAR 52.222-2, 

DFARS 222.103, NMCARS 522.103
	
	
	

	8
	NMCI Applicability – IT procurements > $25,000
	08 Request for Waiver Form
	
	
	

	9
	IT Clinger-Cohn Compliance 
	CCA Compliance – Code 08 Review
Clinger-Cohen Act (CCA) SPAWAR PM Survival Guide.
	
	
	

	10
	SECTION 508
	Reference SPAWAR Instruction 5721.1 at:
http://enterprise.spawar.navy.mil/UploadedFiles/SPAWARINST_5721_1.pdf
	
	
	

	11
	Federal Supply Schedules
	Policy Alert 03-01

FAR 8.4 & 38

DFARS 208.4

SCPPM/ Post Award/ Proper Use of Non DoD Contracts  

SCPPM/ Post Award/ Sole Source Justifications for Orders under GSA FSS Contracts 

	
	
	

	12
	SEAPORT
	SCPPM/ Additional Documents/ SeaPort-e
	
	
	

	13
	SERVICE CONTRACT ACT WAGE DETERMINATION
[Wage Determinations required on cost type contracts]

On IQT&M contracts, obtain a new WD when you issue the Preliminary Notice for Exercise of an option by modification.                         
	FAR 22.1007, DFARS 222.1008

Policy Alert 04-10
	
	
	

	
	POST AWARD PEER REVIEW
	NMCARS 5201.170
	
	
	

	14
	OPTIONS
	Use of Options SCPPM
File doc in accordance with FAR 17.207
If subject to Service Contract Act, updated Wage Determination obtained.

If this is an early exercise of option of an IDIQ service contract, has an early exercise of option been approved?


	
	
	

	15
	D& F

 – KO must determine when a D&F is required for contract action.
	FAR 1.704–CONTENT

FAR 16.601 & 16.602–T&MLH CONTRACTS/CLINS

Act FAR 37.204–Non-Gov personnel evaluate proposals

FAR 45.302-1-GFP for Facilities (blank sample)

SCPPM/ Planning/ D&F (samples & approvals)
	
	
	

	16
	SB SUBCONTRACTING PLAN
	FAR 19.7 & DFARS DFARS 219.7

SCPPM/ Planning/ Subcontracting Plan
	
	
	

	17
	EEO COMPLIANCE

 [prime & first-tier subktr. for awards>

 or =$10M (including options)]
	FAR 22.609 (regional OFCCP offices)

FAR 22.805(a); DFARS 222.805

http://www.dol-esa.gov/preaward
SCCPM/ Evaluation/ EEO Compliance
	
	
	
	

	18
	PRE-NEGOTIATION BUSINESS CLEARANCE
	FAR 15.406/FAR 15.406-1;DFARS 215.406-1

SCPPM/ Evaluation/ Business Clearance Memorandum
	
	
	
	

	19
	CERTIFICATE OF CURRENT COST AND PRICING DATA
	[Required when cost or pricing data are required for actions >$650K
FAR 15.403 & 15.406-2
	
	
	
	

	20
	POST-NEGOTIATION BUSINESS CLEARANCE/NEGOTIATION RESULTS MEMO
	SCPPM/ Evaluation/ BCM

FAR 15.406-3/ DFARS 15.406-3

NMCARS 5215.406-90
	
	
	
	

	21
	MOD Q/A REVIEW – Check following to  ensure for accuracy:

 - Cage Code
 - DCMA Office and/or DoDAAC
 - DFAS Office and/or DoDAAC
 - Signature of K.O. (Blk 16B)

 - Signature Date (Blk 16C)

 - Date in Block 3

 - Page numbering sequence

 - Header information consistent

- All Attachments/ pages are included

 - Funding matches FAD and incremental 

   funding adds up.

 - Mod # 
	For cage codes, DoDAACs, check most recent PCO/ACO mod/order, AMAS, or

CCR:  https://www.sam.gov/sam/  
CAS Directory:   Federal Directory of Contract Administration Services (CAS) Components 2.0  

ACO locator:  https://pubmini.dcma.mil/CMT_View/CMT_View_Search.cfm?CFID=144613&CFTOKEN=50995531&jsessionid=2430c01b5ce2$3F$3F$D


	
	
	

	22
	CHINFO NOTICE 

[CHINFO stands for: Navy Chief of Information]
	DFARS 205.303 CHINFO

NMCARS 5205.303(a) ii

SCPPM/ Award/ Award Announcements
	
	
	
	

	23
	POST AWARD SYNOPSIS

Update E-Commerce – Change Status
	FAR 5.3/ DFARS 205.3

https://e-commerce.spawar.navy.mil/command/02/acq/navhome.nsf/homepage?readform
	
	
	

	24
	CAR REPORT
Date Submitted to FPDS-NG: ________
	Reference SCPPM/Award/ DD350

DFARS 204.670-2 & 253.204-70

https://www.navypmrs.nor.fisc.navy.mil/

When in doubt call the PMRS help desk.
	
	
	

	25
	Distribution Sheet Prepared,

Web Ex Sheet Prepared, and 

Package provided to Brace for Distribution and Electronic Filing
	For Web Ex Sheets & Instructions, reference SCPPM/ Reference Files: 

WEB xtender Index Sheet_Post-Award.doc
	
	
	


